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ARTICLE |

Nature and Scope of the Agreement

Section 1 Parties of the Agreement
1/1/1 This Agreement made and entered into this eighth-day-ef-Apr-2000
Wisconsin, pursuant to the provisons of ss. 111.80-111.94, Wis. Stats.,, by and between the State of

, a Madison,

Wisconsn and its Agencies (hereinafter referred to as the Employer) represented by the Department of
Employment Relations, and the Professona Employees in Research, Statistics and Anadlysis, AFT Loca 4999,
as representative of employees employed by the State of Wisconan (as set forth specificaly in the Recognition

Clause) hereinafter referred to as the Union.

Section 2 Purpose of Agreement

1/2/1 It is the intent and purpose of the parties hereto that this Agreement conditutes an
implementation of the provisons of ss. 111.80-111.94, Wis. Stats,, conagtent with the legidative authority
contained therein, and provides for orderly and congructive employment relations in the public interest and in
the interests of employees hereby covered and the State as an Employer.

The parties do hereby acknowledge that this Agreement represents an amicable understanding
reached by the parties as the result of the unlimited right and opportunity of the parties to make any and al
demands with respect to the Employer-employee relationship which exists between them rdative to the subjects
of bargaining.

Section 3 Scope of the Agreement
1/3/1 This Agreement relates only to classfied employees of the State of Wisconsin in the appropriate
collective bargaining unit as defined by the Wisconan Employment Reations Commisson certification
Case 349, 49931 SE-102 DecisonNo. 27884-A, respectfully dated January 25, 1994 and as may be
amended by the Wisconsin Employment Rdlations Commission.  Such employees who were dligible to vote in
the certification ection and who arein this collective bargaining unit are professiond employees, defined as.
A. Any employee engaged in work:

1 Predominantly intelectud and varied in character as opposed to routine mentd,

manud, mechanica or physical work;



2. Involving the congstent exercise of discretion and judgment in its performance;

3. Of such a character that the output produced or the result accomplished cannot
be standardized in relaion to agiven period of time;

4. Requiring knowledge of an advanced type in the fidd of science or learning
customarily acquired by a prolonged course of specidized intdlectud ingtruction and study in an inditution of
higher learning or a hospital as distinguished from a generd academic education or from an apprenticeship or
from training in the performance of routine mental, manua or physical processes; or

B. Any employee who:

1 Has completed the courses of specidized intellectua indruction and study
described in paragraph A./4., and

2. Is performing related work under the supervison of a professona person to

qualify the employee to become a professona employee as defined in paragraph A.



ARTICLE I
Recognition and Union Security

Section 1 Bargaining Unit
2/1/1 The Employer recognizes the Union as the exclusve collective bargaining agent for dl

employees, as listed below:

Classification Pay Range

Actuary 1 8-07
Actuary 2 8-09
Economigt 1 8-03
Economist2 8-05
Economist 3 8-06
Economigt 8-06*
Economist 4 8-07
Economist 5 8-08
Economist 6 8-09
Loan Andlyst - Objective 8-04*
Loan-Anays-Senior 8-05%
Loan Andyst 8-06*
Public Utility Rate Andlyst 8-06
Public Utility Rate Andyst - Senior 8-08
Public Utility Rate Andlyst - Principd 8-09
Research- Analyst1 8-02

Research-Analyst2 8-03



Research-Analyst-3 8-04

Research-Analyst4 8-05
Research Andyst 8-05*
Research Andys 5 8-06
Research Andyst 6 8-07
Research Andyst 7 8-08
Research Andyst 8 8-09

* Effective the firdt pay period following the effective date of the contract, the following classfication collapsng

and pay range assgnments become effective:

Economig 1 Abolish

Economig 2 Collapse into new Economist class and assign to 8-06
Economig 3 Collapse into new Economist class and assign to 8-06

Loan Analys — Objective Collapse into new Loan Andy< class and assign to 8-06

Loan Analyst — Senior Collapse into new Loan Andy4 dass and assign to 8-06
Rescarch Analyst 1 Abolish

Rescarch Andys 2 Collapse into new Research Andys class and assign to 8-05
Research Analyst 3 Collapse into new Research Andys class and assign to 8-05
Rescarch Analys 4 Collapse into new Research Analys class and assign to 8-05
2/1/2 Employees excluded from this collective bargaining unit are al limited term, project, sessond,

confidentia, supervisory and managerid employees.  All employees covered by this Agreement are in the



classfied service of the State of Wiscondn, as lised in the certification for this unit by the Wisconsn
Employment Relaions Commission, as s forth in this Agreement.

2/1/3 The paties will review dl new classfications reating to this unit and if unable to reach
agreement as to thar incduson or excuson from the bargaining unit, shal submit such classfications to the
Wisconsn Employment Relations Commission for find resolution.

2/1/4 The Employer agrees to provide advance notice, thirty (30) days whenever possible, to the
Union of reclassfication and redlocation actions from the bargaining unit to a different classfication which is not
assgned to this bargaining unit.  Such natice shdl not prohibit the Employer from implementing any such
transaction retroactively.

Section 2 Dues, Fair Share, Maintenance of Member ship and COPE Deductions

A. Dues Deduction:
2/2/1 Upon receipt of a voluntary written individua order from any of its employees covered
by this Agreement on forms presently being provided by the Union, the Employer will deduct from the pay due
such employee those dues required as the employee’ s membership in the Union. Deductions for an employee
may be one (1) of two (2) amounts, depending on whether the employee is more than haf-time or haf-time or
less.
2/2/2 Such orders shdl be effective only as to membership dues and additional deduction
becoming due after the date of delivery of such authorization to the payroll office of the employing unit. New
individual orders will be submitted on or before the 25th day of any month for deduction the following pay
period. Such deductions shdl be made from the employee's pay for the first (1) pay period of each month,
except that where the payrall of the department is processed by the centraized payroll of the Department of
Adminigration, such deductions shdl be evenly divided between the“A” and “B” pay periods. Deductions shdl
be made only when the employee has sufficient earnings to cover same after deductions for socid security,
federd taxes date taxes, retirement, hedth insurance, income continuation insurance, and life insurance.
Deductions shdl be in such amount as shdl be cetified to the Employer in writing by the authorized
representative of the Union.
2/2/3 The Employer will remit dl such deductions and a list of employees who had such
deductions to the Union Treasurer within ten (10) days after the payday covering the pay period of deduction.
The list will include the department, names, and amounts deducted.
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2/2/4 Such orders may be terminable in accordance with the terms of the order the employee
has on file with the Employer. However, under no circumstances shal an employee be subject to the deduction
of membership dues without the opportunity to terminate her/his order at the end of any year of itslife or earlier
by the employee giving at least thirty (30) but not more than one hundred and twenty (120) days written notice
to the Employer and the Union. The Employer shal give notice to the Union of receipt of such notice of
terminetion.

B. Fair Share Deduction:
2/2/5 Where a far share agreement is authorized in a referendum certified by the Wisconsin
Employment Relations Commission, the Employer agrees to deduct the “fair sharé’ charge for the cost of the
collective bargaining process and contract adminigtration, as certified by the Union, from the earnings of the
employees in the bargaining unit. Deductions for an employee may be one (1) of two (2) amounts, depending
on whether the employee is more than haf-time or haf-time or less. The Employer will remit dl such deductions
and aligt of employees who had such deduction to the Union Treasurer within ten (10) days after the payday
covering the pay period of deduction. The list will include the departments, names, and amounts deducted. The
Union shdl provide the Employer thirty (30) days advance notice, in writing, of any changes in the certified
Union dues deduction amount. Changes in deduction amounts shall be made effective & the start of an “A” pay
period.
2/2/6 The Union agrees to provide the Employer with a copy of its procedures regarding the
rights of its bargaining unit employees concerning the payment of fair share and the filing of a rebate request and
represents the procedures are consstent with the requirements of both State and Federd law. The Union will
adso timely inform the Employer in writing of any changes to its condtitution, by-laws and procedures concerning
far share.

C. Maintenance of Member ship Deduction:
2127 Where a maintenance of membership agreement is authorized in a referendum certified
by the Wisconsan Employment Relations Commission, the Employer agrees to deduct the amount of dues or
proportionate share of the cost of the collective bargaining process and contract administration, as certified by
the Union, from the earnings of dl affected employees in the bargaining unit. Deductions for an employee may
be one (1) of two (2) amounts, depending on whether the employee is more than haf time or half-time or less.
The Employer will remit dl such deductions and a list of employees who had such deduction to the Union
Treasurer within ten (10) days after the payday covering the pay period of deduction. The ligt will include the
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departments, names, and amounts deducted. The Union shdl provide the Employer thirty (30) days advance
natice, in writing, of any changes in the certified Union dues deduction amount. Changes in deduction amounts
shall be made effective at the sart of an “A” pay period.

D. COPE Deduction:
2/2/8 Employees may authorize, by separate written order, a COPE deduction. The specified
amount of the deduction will appear on a form provided by the Union. Once annudly, employees may change
the amount of their COPE deduction. Employees paid by centra payroll of the Department of Administration
will designate awhole dollar amount of COPE deduction on the Union form.
2/2/9 Employees pad by UW Payroll sysems will desgnate a uniform dollar amount for dl
members of the bargaining unit authorizing deductions.

E. Indemnification:
2/2/10 The Union shdl indemnify and save the Employer harmless againgt any and al dams,
demands, suits, or other forms of liability which may arise out of any action taken or not taken by the Employer
for the purpose of complying with the provisonsunder A., B., C. or D. of this section.

F. Adminigtrative Errors:
2/2/11 The Employer’s obligation for the correction of adminidrative errors made by it will be
limited to an gppropriate adjusment in the affected employee's pay within sxty (60) days following the
discovery of the adminidraive error, but only if there is sufficient earnings to cover the adjusment after
deductions for socid security, federa taxes, dtae taxes, retirement, hedth insurance, income continuation
insurance and life insurance. The Employer will not be required to make adjustments in pay for errors made in
reliance on any ligts or certifications provided to it by the Union beyond a prospective correction of the error
itself within areasonable period after the error has been brought to the Employer’ s attention.

Section 3 Personnel Lists

2/3/1 The Employer will furnish the Union on a biweekly bass an dphabeticd list of active employees
(in pay datus) in the bargaining unit. The list will show the name, mailing address, work address, department
code, class code, current hourly base pay rate and seniority date for each employee and will include the same
information for project gppointees in project positions occupying classfications assigned to this bargaining unit.
Each lig shdl identify those employees who are in pay datus for the firg time (new) and dso identify those
employees who were in pay status during the previous biweekly period but are not in pay stetus at the current
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time. A notation will dso be induded on the lig if any information regarding an employee changed from the
previous pay period. Theseligts shal be sent viainter-departmental mail to the designated Union representetive.
Upon request of the Union, the Employer will furnish these lists in computer readable form.

Section 4 Union Activity

2/4/1 Bargaining unit employees, including Union officers and representatives, shal not conduct any
Union activity or Union business on State time, except as specificaly authorized by the provisons of this
Agreement. The Union will be permitted use of the state facilities for informationd purposes under the same

terms and conditions as gpply to other groups and organizations.

Section 5 Visitations

2/5/1 The Employer agrees that officers and representatives of the Union shdl be admitted to
Employer’s premises during working hours by giving twenty four (24) hours advance notice, whenever possible,
to the appropriate Employer representative. The Union representative shdl, upon arriva, check in through the
regular channds for recalving vistors.

2/5/2 Such vigtations shdl be for the purpose of ascertaining whether or not this Agreement is being
observed by the parties or for the adjustment of grievances. The Union agrees that such activities shdl not
interfere with the norma work duties of the employees. Under these conditions, the Employer agrees to alow
employe(s) to meet privately with the representative for a reasonable amount of time. The Employer has the
right to designate a meeting place and/or to provide a representative to accompany the Union representative if
operationa requirements do not permit unlimited access to that part of the premises where the meeting is to take
place.

2/5/3 The Employer shdl not be respongble for any wages, sdary or expenses of any kind for

employees functioning as Union visitors under this Section.

Section 6 Telephone Use
2/6/1 Union officers and representatives shadl be dlowed to use tdephone facilities for Union business.
The Union shdl reimburse the Employer for dl long distance, STS, or other line charges.
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Section 7 Printing of Agreement

2171 The Employer shdl be respongble for the printing of this Agreement. The Employer and the
Union shdl mutudly agree on the printer. The Employer shdl provide the Union an opportunity to proof this
Agreement prior to printing and didribution. Any materid put into the Agreement that is not initided and
proofed by the Employer and Union will not be consdered a vdid part of this Agreement. The Union shdl
relmburse the Employer for fifty percent (50%) of the cost of printing this Agreement. The Union will furnish a
copy of this Agreement to each new employee covered by this Agreement. Prior to printing of the Agreement,
the Employer and the Union shal meet to mutudly determine the number of Agreements to be printed.

2712 It shal not be the responghility of the Employer to provide the employees covered by this
Agreement with a copy of the Agreement.

Section 8 Bulletin Boards
2/8/1 The Employer will ether provide space on exising management bulletin boards a office
buildings, laboratories or other dtations, where six (6) or more covered employees are assgned as their
permanent or principa job location or the Employer will provide a bulletin board to the Union & the building,
laboratory or other sation at the Employer’s option. If the Employer chooses a single board, placement of the
board will be by mutua agreement. The nomind size of the bulletin board space shdl be sufficient to dlow the
posting of four (4) 8 1/2 inch x 11 inch sheets of paper. Additiond bulletin board space or separate bulletin
board(s) shal be provided as mutualy agreed, pursuant to 2/10/2 (Union-Management Mestings-Department).

Both the Union and the Employer may use such space to post notices pertaining to the bargaining unit. An
appropriate Union member shal be responsible for posting notices and maintaining the bulletin board space.
Items posted shall relate to matters listed below:

A. Union recreational and/or socid affairs,

Union gppointments;
Union eections,
Results of Union elections,
Union mestings,
Rulings or policies of other organizations with which the Union is effiliated,

G m m o O W

Reports of Union standing committees, and;
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H. Any other materid authorized by the Employer or hisher designee and the President of
the Union or hisher designee.
2/8/2 No political campaign literature or materid detrimenta to the Employer or the Union shdl be
posted.

Section 9 Distribution of Notices
2/9/1 The Union shdl be dlowed to use the existing inter-departmenta and/or intra-departmental mal
system(s) of the State of Wisconsin for a maximum of two (2) membership mailings per month to members of
the Union.  Such mailings must be of a reasonable sze and volume and prepared by the Union in accordance
with prescribed mail policy. The Employer shal be held harmless for the ddlivery and security of such mailings.
The content of such mailings shdl rdate to the matters listed below:

A. Union recreational and/or socid effairs,
Union gppointments;
Union eections,
Results of Union dections,
Union mesdtings,
Rulings or policies of other organizations with which the Union is effiliated,

G m m o O W

Reports of Union standing committees, and;
H. Any other materia authorized by the Employer or hisher designee and the President of

the Union or higher designee.

2/9/2 No politicad campaign literature or materia detrimenta to the Employer or the Union shdl be
distributed.
2/9/3 Union use of the mall sysem shdl not include any U.S. mails or other commercid ddivery

services used by the State as part of or separate from such mail system(s).

Section 10  Union-M anagement M eetings

2/10/1 Statewide: As mutudly agreed, a representative of the Department of Employment Relations
will meet with the Union Fidd Representative and may include other Union or agency representatives, as
gopropriate.  Discusson at these meetings may include, but shdl not be limited to, adminidration of this
Agreement or matters of interest to either party.
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2/10/2 Depatment: The gppropriate representative(s) of the department will meet with the appropriate
representative(s) of the Union when necessary and as mutualy agreed upon.  Such meetings will be held to
consider and discuss matters of interest to either party. Agendaitems must be submitted by the party requesting
the meeting. It isunderstood by the parties that active grievances will not be discussed at these meetings.

Section 11 ~ Conventions

2/11/1 Once annudly, no more than four (4) employees who are duly credentided delegates or
dternates to the Wisconsn Federation of Teachers annua convention shdl be granted time off without pay not
to exceed two (2) days to attend said convention, provided the staffing and scheduling requirements permit an
employee's absence. The employees must give the employing unit fourteen (14) cdendar days advance notice
of their atending this convention.

2/11/2 Once during the term of this contract, no more than one (1) employee who is a duly
credentided delegate or dternate to the Wisconan State AFL-CIO Convention shall be granted time off
without pay not to exceed four (4) days to atend said convention, provided the daffing and scheduling
requirements permit an employee s absence. The employee must give the employing unit fourteen (14) caendar
days advance natice of higher attending this convention.

2/11/3 Once biennidly for each conference/convention, no more than one (1) employee who is a duly
credentided delegate or dternate to the American Federation of Teachers Annua Convention and the AFT
Federation of Public Employees Conference shdl be granted time off without pay not to exceed five (5) daysto
attend said convention, provided the staffing and scheduling requirements permit an employee's absence. The
employee mug give the employing unit fourteen (14) cdendar days advance notice of higher attending this
convention/conference.

2/11/4 Once during the term of this Agreement, no more than one (1) employee who is a duly
credentided delegate or dternate to the AFL-CIO Legidative Conference shal be granted time off without pay
not to exceed two (2) days to atend said conference, provided the staffing and scheduling requirements permit
an employee's absence.  The employee mugt give the employing unit fourteen (14) cdendar days advance
notice of higher attending this conference.

2/11/5 Once during the term of this Agreement, no more than one (1) employee who is a duly
credentidled delegate or dternate to the Wisconsn AFL-CIO Public Employees Conference shdl be granted
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time off without pay not to exceed one (1) day to attend said conference, provided the staffing and scheduling
requirements permit an employee s absence. The employee must give the employing unit fourteen (14) calendar
days advance notice of higher attending this conference.

2/11/6 Employees on leave of absence without pay, pursuant to subsections 2/11/1 through 2/11/5
above, shdl continue to earn vacation, length of service and sick leave credits during these leaves of absence
without pay.

21117 Subject to Employer approval, employees atending conferences and conventions under this

Section may use annud paid leave, persond holidays, or Saturday holidays in lieu of leave of absence without
pay.

Section 12 Leave Without Pay For Union Business

2/12/1 A tota of thirty (30) days leave without pay is granted each year of this Agreement for use by
employees designated by the Union Presdent for the conduct of Union business, subject to the following
conditions:

A. No employee may use more than ten (10) days per year, unless additiona days are
mutualy agreed upon between the Employer and the Union.

B. During each year of the Agreement, no more than twelve (12) days shdl be used by
employees from the same organizationa unit a the same job headquarters, unless additiond days are mutudly
agreed upon between the Employer and the Union.

C. Not more than two (2) employees from the same organizationd unit & the same job
headquarters may be on leave a one time, unless mutudly agreed upon between the Employer and the Union.

D. No leave shall be granted for less than one-hdf day [four (4) hours).

E The Employer must be given fourteen (14) cdendar days notice of such leave, unless
mutually agreed otherwise. Leave requests will be gpproved unless operationa needs do not permit.

2/12/2 Employees on leave of absence without pay under this section shal accrue sick leave, length of
service and vacation credits while on such leave of absence without pay.

Section 13 Union Orientation

2/13/1 A representative of the local Union shdl be granted up to thirty (30) minutes for Union
orientation during scheduled group orientations involving new, restored, or reinstated PERSA-represented
employees, aswel as employees redlocated from non-PERSA bargaining units. The Employer retains the right
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to prohibit or terminate any Union orientation presentation that contains political campaign information or
materid detrimenta to the Employer. Attendance a Union orientation presentations shal be voluntary. The
Employer shdl notify the loca Union five (5) days prior to any group orientation. When requested, the Union
will provide the Employer copies of dl written information to be didributed by the Union at the orientetion in
advance of the meeting.

2/13/2 In the absence of such group orientation meetings, the Employer agrees to adlow, as the Union
may dect, ether up to thirty (30) minutes for Union orientation of such employeg(s) or to didribute to such
employees (as defined in 2/13/1 above) represented by PERSA a packet of informationa materia furnished to
the Employer by thelocd Union. The time for such non-group Union orientation meetings shal be scheduled by
the Employer at least two (2) times per cdendar year, and shall be without loss of pay. Each employee will be
dlowed to attend only one (1) Union orientation sesson. When involving more than one (1) employee,
orientation sesson(s) will be scheduled in the most cost efficient manner. The Employer retains the right to
review the materids and refuse to didribute any political campaign literature or materid detrimenta to the
Employer.

2/13/3 The Employer will inform the Union in advance of its intention to attend Union orientation. The
Employer will not terminate or prohibit any Union orientation until a discusson has been held with the Union
representative giving the orientation. Union orientation is an gppropriate subject for local negotiations.

Section 14  Use of E-Mail

2/14/1 Existing e-mail facilities may be used by Union officers and designated representatives for Union
business providing such use does not interfere with or disrupt norma operations of the facility. No politica
campaign literature or materia detrimenta to the Employer or the Union shall be digtributed. This section will
sunset on June 30, 2001, unless the parties mutudly agree to extend.
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ARTICLE 111

Management Rights

Section 1

311 It is understood and agreed by the parties that management possesses the sole right to operate
its agencies S0 asto carry out the statutory mandate and goa's assigned to the agencies and that dl management
rights repose in management; however, such rights must be exercised consstently with the other provisions of
this Agreement.

3/1/2 Management rights include:

A. To utilize personnd, methods, and means in the most gppropriate and efficient manner
possible as determined by management.

B. To manage and direct the employees of the various agencies.

C. To transfer, assagn or retain employeesin pogtions within the agency.

D. To suspend, demote, discharge or take other gppropriate disciplinary action againgt
employees for just cause.

E To determine the Sze and composition of the work and to lay off employeesin the event
of lack of work or funds or under conditions where management believes that continuation of such work would
be inefficient or nonproductive.

F. To determine the misson of the agency and the methods and means necessary to fulfill

that mission including the contracting out for or the trandfer, dteration, curtailment or discontinuance of any gods
or sarvices. However, the provisons of this Article shal not be used for the purpose of undermining the Union
or discriminating againg any of its members.
3/1/3 It is agreed by the parties that none of the management rights noted above or any other
management rights shdl be subjects of bargaining during the term of this Agreement.  Additiondly, it is
recognized by the parties that the Employer is prohibited from bargaining on the policies, practices and
procedures of the civil service merit system relaing to:

A. Originad gppointments and promotions specificaly including recruitment, examinaions,
certifications, and policies with respect to probationary periods and appointments, but not including transfers
between positions dlocated to classifications that are assigned to the same pay range or an identical pay rangein
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a different pay schedule within the same collective bargaining unit or another collective bargaining unit
represented by the same labor organization.

B. The job evduaion sysem specificdly induding pogtion dassfication and
reclassfication, postion qualification standards, establishment and abolition of classfications, and alocation and
redllocation of postions to classfications, and the determination of an incumbent’s status, other than pay status,
resulting from position redlocation.
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ARTICLE IV

Grievance Procedure

Section 1 General

4/1/1 A grievanceis defined as, and limited to, a written complaint involving an dleged violation of a
gpecific provison of this Agreement. However, nothing in this Article will preclude an employee from verbdly
discussing any problem with hisher supervisor.

4/1/2 Only one subject matter shal be covered in any one (1) grievance. A written grievance shal
contain a clear and concise satement of the grievance by indicating the issue involved, the relief sought, the date
the incident or violation took place, and the specific section or sections of the Agreement involved. The first
step grievance shal be presented to the designated supervisor involved in quadruplicate (on forms furnished by
the Employer to the Union and any prospective grievant) and signed and dated by the employeg(s) and/or
Union representative.

4/1/3 An employee may choose to have his’her appropriate Union representative represent him/her at
any step of the grievance procedure. If an employee brings any grievance to the Employer’s attention without
firg having natified the Union, the Employer representative to whom such grievance is brought will immediately
notify the appropriate Union representative and no further discusson shdl be had on the matter until the
appropriate Union representative has been given notice and an opportunity to be present.

4/1/4 Individual employees or groups of employees shdl have the right to present grievances in person
or through other representatives of their own choosing at the fird three-{3)two (2) steps of the grievance
procedure provided that the gppropriate Union representative has been afforded the opportunity to be present
a any discussions and that any settlement reached is not inconsigtent with the provisions of this Agreement.
Under these circumstances, the Employer will supply copies of al written decisonsto that Union representative.
4/1/5 All grievances must be presented promptly and no later than thirty (30) calendar days from the
date the grievant first became aware of, or should have become aware of with the exercise of reasonable
diligence, the cause of such grievance.

4/1/6 Grievances which result from dams under Artide 1X, Section 13, that tasks which have been
assigned, and performed, are anormdly dangerous shdl be filed beginning with the second sep of the

grievance procedure.
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a7 Grievances rdating to demotion, suspension or discharge under Section 11 of this Article and
grievances regarding employee benefits under 12/8/5 or 12/8/6 shdl be filed beginning with the thirdsecond step
of the grievance procedure.

4/1/8 The parties will make a good fath effort to handle grievances in a confidentid manner. A
breach of confidentidity will not affect the merits of the grievance.

Section 2 Procedure

4/2/1 When the employee does not know who the appropriate Employer representative is a any Step
of the grievance procedure, the employee can obtain this information by contacting hisher appropriate
personnel office.

4/2/2 By mutuad agreement between the Union and the Employer, Step One and/or Step Two may be

4/2/3 Pre-Filing Step When an employeg(s) and hisher representative become aware of

circumstances that may result in the filing of a Step One grievance, it is the intent of the parties that, prior to filing

a grievance, the Union Representative will contact the immediate supervisor of the employee to identify and

discuss the matter in a mutua attempt to resolve it.  The parties are encouraged to make this contact by

tdephone. The State' s DAIN line facilities will be used whenever possble.
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4/2/4 If the designated agency representative determines that a contact with the immediate supervisor

has not been made, the agency representative will notify the Union and may hold the grievance in abeyance until

such contact is made.

4/2/5 Step One: Within thirty (30) cdendar days of receipt of the written grievance or within thirty

(30) cdendar days of the date of the supervisor contact provided for in 4/2/3, whichever is later, the

appropriate agency representative will meet with the employee(s) and hisher representative(s) and attempt to

resolve the grievance. By mutud agreement of the parties, the parties are encouraged to hold grievance

hearings by telephone or video conferencing. The State' s DAIN line facilities will be used whenever possble.

A written decison will be placed on the grievance form following the mesating by the appropriate agency

representative and returned to the employes(s) and hisher representative(s) within thirty (30) cadendar days

from receipt of the appedl to the agency representative.
4/2/56 Step FhreeTwo: If disstisfied with the Employer's decison in Step FweOne, to be

congdered further, the grievance must be gppeded to the desgnee of the Employer (i.e, Divison
Adminigtrator, Bureau Director, or personne office) within seven-{Athirty (30) caendar days from receipt of
the decison in Step FweOne. The designated agency representative(s) will meet with the employee and higher
representative(s) to discuss and attempt to resolve the grievance. A non-employee representative of the Union
may be present as a representative at the grievance meeting as the Union may eect. Following this meeting, the
written decision of the agency will be placed on the grievance form by the Employer or hisher designee and
returned to the grievant(s) and higher representative(s) within twenty one (21) caendar days from receipt of the
appeal to Step FhreeTwo.

4/2/67 Step FeurThree: Grievances which have not been settled under the foregoing procedure may
be appeded to arbitration by the Union or the Employer within thirty (30) calendar days from the date of the
agency’s decison in Step FhreeTwo, except grievances involving discharge or clams filed under s 230.36,
Wis. Stats,, must be gppedled within fifteen (15) caendar days, or the grievance will be consdered indligible for
apped to arbitration. If an unresolved grievance is not appealed to arbitration, it shal be consdered terminated
on the basis of the FhirdSecond Step answers of the parties without prejudice or precedent in the resolution of
future grievance. Theissue as stated on the FhirdSecond Step grievance and any amendments made thereon, in
writing, at the FakdSecond Step grievance meeting shall congtitute the sole and entire subject matter to be heard
by the arbitrator, unless the parties agree to modify the scope of the hearing.
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4/2/78 Representatives of the Union and the State of Wisconsin, represented by its Department of
Employment Relations, BivisierBureau of Gollective-BarganingLabor Relations will confer within thirty (30)

cdendar days from the date of the written appeal of the grievance to arbitration. The parties will discuss the
disposition of the case and attempt to settleit. If the Union decides that the case cannot be settled or dropped,
and decides to arbitrate, the parties shal select an impartid arbitrator. If the parties are unable to agree on an
impartia arbitrator, the gppropriate representatives of the parties or party, acting jointly or separately, will
request a pandl of arbitrators for sdection of an arbitrator by the parties in accordance with the procedures
edtablished by the Wisconsn Employment Relations Commisson. The parties will determine who drikes first
by coin toss, with the loser of the toss dtriking the first name.

4/2/89 Where two (2) or more grievances are appealed to arbitration, an effort will be made by the
parties to agree upon the grievances to be heard by any one (1) arbitrator. On the grievances where agreement
is not reached, a separate arbitrator shall be appointed for each grievance. Where the grievance is denied by
the arbitrator, the fees and expenses of the arbitrator and the costs of a court reporter, if one was requested by
ether party for the hearing, shdl be born by the Union. Where the grievance is upheld by the arbitrator, the fees
and expenses of the arbitrator and the costs of a court reporter, if one was requested by ether party for the
hearing, shdl be borne by the Employer. Where the grievance is upheld in part and denied in part by the
arbitrator, the fees and expenses of the arbitrator and the costs of a court reporter, if one was requested by
ether party for the hearing, will be shared equdly by the parties. When an employee is subpoenaed by either
party in an arbitration case, that gppearance will be without loss of pay if he/she appears during his’her regularly
scheduled hours of work provided the testimony given is relevant to hisher job function and is rlevant to the
arbitration case.

4/2/910 On grievances where the substantive or procedura arbitrability of the subject matter is an issue,
a sparate arbitrator shall be appointed to determine the question of arbitrability, unless the parties agree
otherwise.

4/2/2011 Where the quedtion of arbitrability is not an issue, the arbitrator shdl only have authority to
determine compliance with the provisions of this Agreement. The arbitrator shdl not have jurisdiction or
authority to add to, amend, modify, nullify, or ignore in any way the provisons of this Agreement and shdl not
make any award which, in effect, would grant the Union or the Employer any matters which were not obtained

in the negotiation process.
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4/2/3312 The decison of the arbitrator will be find and binding on both parties of this Agreement. The
decison of the arbitrator will be rendered within thirty (30) calendar days from receipt of the briefs from the
parties or the transcript in the event briefs are not filed.

Section 3 TimeLimits

4/3/1 Grievances not appeded within the designated time limitsin any step of the grievance procedure
will be consdered as having been adjudicated on the basis of the last preceding Employer answer. Grievances
not answered by the Employer within the designated time limits in any step of the grievance procedure may be
appeded to the next step within seven (7) caendar days of the expiration of the designated time limits. The
parties may, however, mutualy agree in writing to extend the time limits in any step of the grievance procedure.
4/3/2 If the Employer representative with whom a grievance apped must be filed is located in awork
gte other than that in which the grievance was processad in the preceding step, the mailing of the grievance
gppedal form shdl conditute a timely gpped if it is postmarked within the apped period. Likewise, when an
Employer answer must be forwarded to awork site other than that in which the Employer representative works,
the mailing of the answer shal condtitute atimely responseiif it is postmarked within the answer period.

Section 4 Representation

4/4/1 An employeg(s) may consult with hisher gppropriate representative(s) during working hours for
areasonable period of time reative to a grievance matter by first contacting hisher supervisor. The employee's
supervisor will arrange a meeting to take place as soon as possble for the employeg(s) with higher
representative(s) through the representative’ s supervisor.

Section 5 Retroactivity

4/5/1 Settlement of grievances may or may not be retroactive as the equities of particular cases may
demand. In any case, where it is determined tha the award should be applied retroactively, the maximum
period of retroactivity dlowed shall be a date not earlier than forty five (45) caendar days prior to the date of
initiation of the written grievance in Step One. Employees who voluntarily terminate their employment will have
their grievances immediately withdrawn and will not benefit by any later settlement of a group grievance.
Withdrawa of a grievance under the above circumstances shdl not establish a precedent for future grievances.
Retirement shall not be considered a voluntary termination for the purposes of this Section.
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Section 6 Exclusive Procedure
4/6/1 The grievance procedure set out above shdl be exclusive and shdl replace any other grievance
procedure for adjustment of any disputes arisng from the gpplication and interpretation of this Agreement.

Section 7 Grievance Representatives

4/7/1 The Union may designate a totd of up to ten (10) grievance representatives who are members
of the bargaining unit for the bargaining unit. Grievance representatives will be members of the bargaining unit.
41712 The Union shal desgnate the jurisdictional aress for the grievance representatives for each
department. Jurisdictiond areas will be basicdly by department, but may include other departments within the
area. Representatives will be designated consistent with the geographic locations and number of employees in
the work unit. Such designations will be made in amanner asto avoid unnecessary travel.

47713 The Union shdl natify the Employer in writing of the names of the grievance representatives, and
their respective jurisdictiond areas within the seven (7) caendar days after the effective date of this Agreement.
Any changes thereafter shall be forwarded to the Employer by the Union as soon as the changes are made.

Section 8 Union Grievances

4/8/1 Union officers and grievance representatives who are members of the bargaining unit shal have
the right to file and process a grievance when any provison of this Agreement has been violated or when the
Employer interpretation of the terms and provisions of this Agreement lead to a controversy with the Union over
goplication of the terms or provisons of this Agreement. Such grievances must be designated as Union
grievances a the initid step and must comply with the time limits previoudy et forth in this Article.

Section 9 Group Grievances

4/9/1 Group grievances are defined as, and limited to, those grievances which cover more than one
(1) employee, and which involve like circumstances and facts for the grievants involved. Individud grievances
which meet the definition of group grievance as contained herein shdl be consolidated a each step of the
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procedure. A group grievance must be designated as a group grievance a each step of the grievance
procedure and shall set forth thereon the names and classifications of the employees covered by the group
grievance. No employees may be added to the list of group grievants after the third step hearing. Rdief is
restricted to those employees identified in the group grievance. Only one (1) of the grievants appearing without
loss of pay shal represent and serve as spokesperson for the entire group.

Section 10  Processing Grievances

4/10/1 Grievance representatives and grievants will be permitted a reasonable amount of time to
process grievances during their regularly scheduled hours of employment.

4/10/2 The Employer is not responsible for any travel or subsistence expenses incurred by grievants or
Union representativesin the processing of grievances.

4/10/3 Whenever possible, grievance meetings shdl be held a the employee’ swork location.

Section 11  Discipline

4/11/1 The parties recogni ze the authority of the Employer to suspend, demote, discharge or take other
appropriate disciplinary action against employeesfor just cause. An employee who aleges that such action was
not based on just cause, may apped a demotion, suspension, or discharge, taken by the Employer beginning
with the Third Step of the grievance procedure. Appeals of written reprimands shdl be filed at Step One of the
grievance procedure.

4/11/2 An employee shall be entitled to the presence of a designated grievance representetive at an
investigatory interview if he/she requests one and if the employee has reasonable grounds to beieve that the
interview may be used to support disciplinary action againgt him/her.

4/11/3 An employee shdl be informed by higher supervisor that he/she is being verbaly reprimanded
a the time such reprimand is issued. Verbd reprimands shdl not be reduced to writing and placed in the
employee s officid personne file.

4/11/4 Disciplinary action cannot be taken during an informa counsding or performance evauation
meeting unless the Employer has afforded the employee the opportunity to have a union representative present.
The occurrence of an informa counsdling or performance evaluation meeting shal not be identified by the
Employer after the meeting as a step in the disciplinary procedure. However, the occurrence of such a meeting
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can be used by the Employer to demonstrate the employee had been made aware of behaviord and/or
performance problems which resulted in a subsequent disciplinary action(s) againgt the employee.

4/11/5 Upon written request of the employee, the Employer will remove written reprimands from the
employee' s personnd file two-{Zone (1) years after being issued, and suspensions four (4) years after being
issued, provided the employee has received no discipline since the written reprimand or suspension. However,
the employee may request areview with the Employer to consider remeving-thetetter-of-reprimand-afterone{1)
year-or-to-consider removing the letter of sugpension from the file two (2) years after being issued, provided the
employee has recaived no intervening discipline.

4/11/6 A copy of adisciplinary written reprimand, suspension, demotion or discharge letter(s) will be
forwarded to the Union within ten (10) working days after the discipline is issued to the employee; however,
failure to provide a copy of such a letter will not prevent the Employer from maintaining its discipline on the

merits of just cause.

Section 12 Exclusion of Probationary Employees
4/12/1 Notwithstanding Section 11 above, the retention or release of probationary employees shdl not
be subject to the grievance procedure.

Section 13  Special Arbitration Procedures
4/13/1 In the interest of achieving more efficient handling of routine grievances, induding grievances
concerning minor discipline, the parties agree to the following specid arbitration procedures. These procedures
are intended to replace the procedure in section 4/2/6-11 for the resolution of non-precedentia grievances as
st forth below. If ether of the parties believes that a particular case is precedentid in nature and therefore not
properly handled through these specid procedures, that case will be processed through the full arbitration
procedure in section 4/2/6-11. Cases decided by these methods of dispute resolution shall not be used as
precedent in any other proceeding.

Arbitrators will be mutualy agreed to by the Union, and the State Department of Employment
Rdations (DER) for both of these procedures during the term of the contract.

A. Expedited Arbitration Procedure
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1 The cases presented to the arbitrator will consst of campus or work site issues,
short-term disciplinary actions [five (5) day or less suspensons without pay], denids of benefits under s.
230.36, Wis. Stats., and other individua stuations to which the parties mutualy agree.

2. The arbitrator will normaly hear at least four (4) cases a each sesson unless
mutualy agreed otherwise. The cases will be grouped by agency and/or geographic area and heard in that area.

3. Case presentation will be limited to a preliminary introduction, a short reiteration
of facts, and a brief ord argument. No briefs or transcripts shdl be made. If witnesses are used to present
facts, there will be no more than two (2) per Sde. If called to tedtify, the grievant is considered as one of the
two witnesses.

4, The arbitrator will give a bench or other decison within five (5) calendar days.
The arbitrator may deny, uphold, or modify the action of the Employer. All decisonswill befind and binding.

5. Where written decisons are issued, such decisions shal identify the process as
non-precedentia in the heading or title of the decision(s).

6. The cogt of the arbitrator and the expenses of the hearing will be shared equaly

by the parties.
7. Representatives of DER and the Union shdl meet and mutualy agree on an
arbitrator.
B. Umpire Arbitration Procedure
1. The Union and DER will meet with the arbitrator no more than once every sx
(6) months.
2. The cases presented to the arbitrator will consist of campus or work Site issues,

short-term disciplinary actions [three (3) day or less suspensions without pay]; overtime digtribution; and other
individua stuations to which the parties mutualy agree.

3. Cases will be given an initid joint screening by representatives of the State
Bureau of Cellective BargainglL abor Relations and the Union. Either party will provide the other with an initid
list of the cases which it wishes to be heard on a scheduled hearing date at least forty-five (45) cdendar days

prior to a hearing date. This list may be revised upon mutua agreement of the parties a any time up to fifteen
(15) calendar days prior to the hearing date.

4, Statements of facts and the issue will be presented by the parties, in writing, to
the arbitrator at least seven (7) caendar days prior to the hearing date unless the arbitrator agreesto fewer days
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for that particular hearing date. If contract language is to be interpreted, the appropriate language provisions of
the contract will aso be provided to the arbitrator prior to the hearing.

5. Whenever possble, a least five (5) cases, grouped by agency and/or
geographic area, will be heard & each sesson. The hearing Ste may be moved to facilitate the expeditious
handling of the day’s cases.

6. The case in chigf will be limited to five (5) minutes by each sde with an
opportunity for a one minute rebuttal and/or closing. No witnesses will be caled. No objections will be
dlowed. No briefs or transcripts shal be made. The Grievant and Union representative, plus a DER
representative and the grievant’s supervisor, will be present at the hearing and available to answer questions
from the arbitrator.

7. The arbitrator will render afind and binding decison on each case at the end of
the day, unless the parties agree to a different timeframe for the issuance of the arbitration awvard. The arbitrator
may deny, uphold or modify the action of the Employer.

8. The cogt of the arbitrator and the expenses of the hearing will be shared equaly
by the parties. The grievant and Union representative will attend the arbitration without loss of pay.

This section (Section 13) will be reviewed and shal be terminated June 30, 20023, unless the
collective bargaining agreement is extended by mutua agreement beyond the June 30, 20013, expiration date.
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ARTICLEV
Seniority

Section 1 General

5/1/1 Seniority for employees hired &fter the effective date of this Agreement shal be determined by
the origind date of employment with the State of Wisconan. Seniority for existing bargaining unit employees
shdl be their seniority date as of the effective date of this Agreement. Seniority for employees who become
members of the bargaining unit during the term of this Agreement shall be their adjusted continuous service date
or seniority date as of the time they became members of the unit. When the Employer becomes respongble for
a function previoudy administered by another governmentd agency, a quasi-public, or a private enterprise, the
seniority of employees who become bargaining unit members as a result of this change of responghility shal be
thelr adjusted continuous service date, which gives credit for their service with the other governmenta agency,
quasi-public, or private enterprise as of the date of the change of responghbility, unless the legidation or the
executive order causing such accretion specifies differently.  In accordance with the above, the employee with

the earliest date shall be consdered having the grestest seniority.

Section 2 Separation

5/2/1 Seniority, as established in Section 1 above, will be changed only where the employee is
separated from date service by discharge, resignation or layoff.

5/2/2 Where separation has occurred and the employee is subsequently rehired, the date of rehire will
begin the seniority date except as outlined below:

A. Where an employee is laid off and restored or reingated from layoff within five (5)
years thereof, he/she shdl retain hisher origina date of employment for the computation of seniority.

B. If an employee resgns and is reingated within the time period provided under the
permissve rengatement provisons in the Wisconan Adminigrative Code, hisher new seniority date will be the
origina date of employment adjusted to a new and later date which gives no credit for the period of resignation
during which he/she was not an employee of the Sate.

5/2/3 In the event two employees have the same seniority date, seniority of the one as againg the
other shall be determined by age, with the oldest employee congdered having the greatest seniority.
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Section 3 Application
5/3/1 The Employer will be required to apply seniority as defined above only as specificaly provided
in this Agreement and subject to any limitations set forth in any particular article or section of this Agreement.

Section 4 Seniority Lists

5/4/1 Information on seniority will be maintained in the appropriate employing unit offices and shal be

available to Union representatives and employees upon request.
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ARTICLE VI
Hours of Work

Section 1 General

6/1/1 The parties acknowledge that, within this bargaining unit, there exist employees who are exempt
from the Fair Labor Standards Act (FLSA), as well as employees who are nonexempt. Overtime for
nonexempt employees shal be calculated in accordance with the provisions of the Fair Labor Standards Act.

Section 2 Definitions

6/2/1 Hours of work are defined as those hours of the day, days of the week, for which the
employees are required to fulfill the respongbilities of their professona positions.

6/2/2 The sandard basis of employment for full-time employees is forty (40) hours in a regularly
reoccurring period of one hundred sixty eight (168) hours in the form of seven (7) consecutive twenty four (24)
hour periods, except that additiona hours of work may be required by the Employer.

6/2/3 Employees will be provided five (5) days notice of changes in work schedules whenever

possible.

Section 3 Professional Time
6/3/1 Professond time is time off which may be avalable to an FLSA exempt employee in
recognition of his’her status as a professiond for additiona time worked in excess of his’her scheduled hours of
employment, giving consderation to:

A. the concept of professiona time need not be approved on an hour for hour basis for
extrawork beyond higher scheduled hours of employment; and

B. the fact that an exempt employee has a degree of job responsbility and flexibility neither

assumed nor granted to non-exempt employees, and

C. approva may be for a sngle occurrence or for the continuing use of professond time,
as determined by the supervisor.
6/3/2 Requests for use of professond time will require approva by the appropriate supervisor, who

may grant requests giving consderation to:
A. program needs, and
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B. recognition that an exempt employee has worked beyond hisher scheduled hours of
employment.
Section 4 Compensatory Time
6/4/1 Compensatory time for FLSA exempt employees will be earned, not necessarily on an hour for
hour bas's, under the following circumstances:

A. The work for which compensatory time is earned is directed by the Employer;

B. The amount of compensatory time earned is pre-gpproved by the Employer beforeiit is
worked; and

C. Such compensatory time credits shall be compensated for in compensatory time off or
in cash at the employee’ s base rate, or in any combination thereof, as the Employer may dect.

Section 5 Work Schedules
6/5/1 The parties agree that the terms “matters of interest to either party” contained in 2/10/2 of this
Agreement (Union-Management Meetings, Department) specificaly include matters relating to work schedules,
but is nat limited to the following:
A. Accommodation of employee shift preferences,
Shift rotetions,
Shift beginning and ending times and shift overlgp periods,
Scheduling of days off;
Posting and advance notice of work schedule changes,
Alternative work scheduling;
Scheduling of work hours and time off;

r o m mo o W

Professond time.

Section 6 Scheduling of Vacation, Personal Holidays and Compensatory Time Off

6/6/1 The parties recognize that the Employer has the right to determine the number of employees
within each classfication and work unit that may be absent a any given time. However, aosences for vacation
(annud leave), compensatory time credits, and personal holidays shal be granted & times and in amounts most

desired by employees whenever operations permit.
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6/6/2 In scheduling vacation (annud leave), persond holidays, or compensatory time credits, choice
of time and amounts shdl as far as practicable be governed by seniority as defined in Article V. Once these
periods of absence as enumerated above have been scheduled, the Employer shdl make changes in such
schedules only to meet unanticipated staff shortages or emergencies.  Such changes in scheduled periods of
absence shdl asfar as practicable be governed by seniority as defined in Article V. In the event the Employer
finds it necessary to cancel a scheduled absence, the affected employee may reschedule such absence during the
remainder of the caendar year or extend the scheduling into the first six (6) months of the following caendar
year as he/she dedires, providing it does not affect any employee's scheduled period of absence. It is the
expressed intent of the Employer to exercise the authority to change such scheduled periods as seldom as
possible.

6/6/3 Should an employee become ill or injured immediately before or during a scheduled absence
period, he/she may cancel such scheduled time off credits as charged and utilize Sick leave under the provisons
of Article 12/4/2 A., commencing with the date he/she informs the Employer.

6/6/4 Employees who trandfer shdl carry their sdections to their new work unit, providing no other
employee’ s sdlection is adversely affected.

6/6/5 Notwithstanding 6/6/2 above, employees shdl be permitted to carry-over forty (40) hours of
earned annud leave credit to the firg sx months of the ensuing caendar year. The Appointing Authority (or
designee) who chooses to exceed forty (40) hours may do so.

6/6/6 Within the basic framework provided above, the implementation and application of the
provisons of this section and al other aspects of vacation scheduling shal be determined by local union and
local management. Agreements reached under the provisions of this paragraph will be reduced to writing.

6/6/7 Compensatory time credits shal be scheduled and used prior to seasond layoff or January 1,
whichever is fird. However, if the Employer does not permit an employee to use accrued compensatory time
by January 1, the employee will, a the Employer’s discretion, be paid in cash or be permitted to carry such
creditsinto the first 9x (6) months of the new caendar year.

6/6/8 Employees permitted to carry unused compensatory time credits into the new caendar year
shall use such credits prior to July 1. If the Employer does not permit employees to use these credits prior to
July 1, the Employer will pay the unused credits in cash.
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6/6/9 All such compensatory time credits shal be scheduled in accordance with the scheduling
provisions of Sections 6/6/1 and 6/6/2 above, except accumulations in excess of forty (40) hours may be

scheduled off at the Employer’ s convenience.

Section 7 Night Differential
6/7/1 When an employee is directed by the Employer to work, the Employer agrees to pay a night
differentid of forty five cents ($.45) per hour for al hours worked between the hours of 6:00 p.m. and 6:00 am.

Section 8 Weekend Differential

6/8/1 When an employee is directed by the Employer to work, the Employer agrees to pay a
weekend differential of sixty cents ($.60) per hour for dl hours worked between 12:01 am. Saturday and
11:59 p.m. Sunday.

Section 9 Sandby

6/9/1 When the Employer requires that an employee must be available for work and be able to report
in less than one hour, the employee shdl be compensated on the basis of a fee of eighteen dollars ($18.00) for
each eight (8) hour period or portion thereof for which the employeeisin standby status.

6/9/2 Employees who are required to cdl in on weekends or unscheduled work days for work
assgnments shall receive one standby fee for each eight (8) hour period.

6/9/3 When an employee is on standby or on cdl, the Employer shal specify the time period within
which the employee shdl report, if called.

Section 10  Call-Back Pay
6/10/1 Employees cdled back for duty or caled in on the employee' s day off will be guaranteed an

amount equal to two (2) hours pay if such duty is shorter than two (2) hours in duration.

Section 11 Alternative Work Patterns
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6/11/1 The Employer agrees that reasonable efforts will be made to explore the possbility of
implementing dternative work patterns in gppropriate work environments. Implementation of dternative work
patterns shall be by mutua agreement between the Employer and the Union.

Section 12 Miscellaneous

6/12/1 Where work schedules require, employees will be provided access to their work location at
least between the hours of 6:00 am. and 7:00 p.m.

6/12/2 Time spent in Employer-directed job related meetings shal be consdered work time.

6/12/3 Employees may be permitted to work at dternate work sites with management’s approva for
working on specific assgnments.
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ARTICLE VII

Transfers

Section 1 Transfer Notification
7111 An employee who has permanent status in the employee's current classification and desires to
transfer within the employee’ s classfication and agency or university shal file a written request as prescribed by
the agency or the university with the gppropriate personnd office indicating that interest. If an agency or
university chooses not to use the transfer regigter, the agency or university will announce the permanent vacancy
as defined in Section 4 of this Article, for a period of five (5) work days within the agency or university and
forward a copy of the posting to PERSA. Employees who apply and who are within the same classification and
agency or universty as the vacancy will be considered in accordance with Section 3 of this Article. The method
of notification chosen by the agency or university will be for the duration of this Agreement. Each agency or
university will notify the Union of the notification method to be used.
7112 Between Agenciesor Universities

An employee who trandfers within the same dassfication between agencies or universities
outside the provisons of the labor agreement and is placed on a permissive probationary period will have the
right to return to her/his origina pogtion, if available, if the employee s permissve probation is terminated by the

Employer prior to completion.

Section 2 Screening Process

71211 When a permanent vacancy occurs, as defined in Section 4 of this Article, the Employer shdl
review those requests, filed under Section 7/1/1, from any employee in the same agency or university and the
same classfication as the vacancy who has indicated an interest in the specific shift, or location, or specidized
job duties.

7/2/2 In the event tha the vacancy is not filled by trandfer of an employee within the agency or
university, the Employer may fill the vacancy in accordance with the Wisconan Statutes.

Section 3 Sdection Criteria
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7/3/1 In making a sdection, the Employer shdl take into consderation job requirements, experience,
ability, including specid qudlifications, and seniority. If the Employer determines that two or more are equdly
qudified, seniority shal govern.

71312 Any employee who is selected shdl have three days to decline the offer.

7/3/3 In the event no employee is sdlected from the transfer applicants under Section 7/2/1 of this
Article, upon written request from an employee who requested transfer but was not selected, the Employer shall
notify the employee in writing of the reasons for non-sdlection. Such notice is for informationd purposes and is

not grievable under Article IV of this Agreement.

Section 4 Definition of Permanent Vacancy
7/14/1 For purposes of this Article, a permanent vacancy is crested:

A. When the Employer has gpprovd to increase the work force and decides to fill the new
postions,

B. When any of the following personnd transactions take place and the Employer decides

to replace the previousincumbent:  terminations, transfers, promotion, demation, resignation or retirement.

Section 5 Limitations

7/5/1 The gpplications of the procedures in this Article shdl be limited to a maximum of three (3)
trandfers resulting from any given origind vacancy.

7/5/2 Employees may not transfer under the provisons of Section 1 of this Article more often than
once every twelve (12) months.

7/5/3 Employees transferring under the provisions of this Article may be digible for payment of any
expenses related to the move by the Employer.

Section 6 Permissive Probation

7/6/1 An employee who transfers between departments as a result of receiving a written notice of
being placed At Risk of Layoff or awritten notice of Layoff and is placed on a permissve probationary period
will have the right to return to hisher origind postion, if avallable, or one of like nature for which the employee
is qudified, if the employee’s permissve probation is terminated by the Employer prior to completion for
performance reasons. If no vacancy exigs, the provisons of section 8/4/1 shdl be invoked.
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Section 7 Transfers Between Agencies
71711 An employee who transferred between agencies outside the provisons of this labor agreement
and was placed on a permissive probationary period and is failing the probation for performance reasons, will
have the following options if the employee and former Employer mutudly agree:

A. The opportunity to return to the origina position if vacant and no contractud transfers
exist; or

B. the opportunity to return to a vacant podtion of like nature, if qudified, in the former
employing unit, and which has no contractud transfers.
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ARTICLE VIII
Layoff Procedure

Section 1 Application of L ayoff
8/1/1 The Union recognizes the right of the Employer to layoff employees in accordance with the
procedures set forth in this Article. Such procedures, however, shall not apply to:

A. Temporary layoff of less than twenty one (21) consecutive cdendar days, and/or

B. Seasond layoff of seasond employees; and/or

C. School year employees at ingtitutions and schools during recesses in the academic year
and/or summer. Such employees shdl be consdered on an approved leave of absence without pay during these
periods.

D. Temporary reduction in hours to not less than thirty two (32) hours per week and not
lasting longer than four weeks a any given time, unless mutually agreed otherwise. If the Employer determines,
a its option, to reduce the weekly hours of some of the employees within the same dass within an employing
unit, the employeg(s) who will work the reduced hours will be determined on the basis of seniority, with the least
senior employee(s) working the reduced hours.

8/1/2 The Employer agrees that employeg(s) on temporary layoff or under reduced hoursasin A. and
D. above, shdl continue to earn vacation, sick leave, and length of service credits during each temporary layoff
or reduction in hours conducted by the Employer during the term of the Agreement.

8/1/3 Additiondly, the Employer agrees to continue its payment of hedth insurance, pursuant to
Article X1, Section 1, for employees on temporary layoff or reduced hours.

8/1/4 An employee who has received written notice from the Appointing Authority of being a risk of
layoff may request, in writing, consderation for atransfer to a latera or counterpart vacancy within their current
agency or universty. The employee shdl be conddered for the vacancy if he/she provides written
documentation of higher qudifications for the vacancy and provides a copy of the at-risk notice, if requested.

Section 2 L ayoff Procedures
8/2/1 In preparing for alayoff, the following genera procedures shal gpply:

A. In the event the Employer becomes aware of an impending reduction in the work force,
the Union will be provided thirty (30) days advance notice.
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B. The layoff group shdl be determined by classification.

C. The layoff group shdl be limited to employees of an employing unit within the bargaining
unit.

D. All employees in the layoff group shal be ranked by seniority, as defined in Article V,
Section 1 of this Agreement.

E Limited term employees and employees serving an origina probationary period in the
same class within the employing unit (other than student employees) who are not in totaly federdly funded
postions shdl be laid off prior to laying off bargaining unit employees.

F. The Union shall be notified of employees who have received written notice of being at
risk of layoff.

8/2/2 In implementing a layoff, the following procedures shdl apply:

A. The Employer shdl be permitted to exempt employees from the identified layoff group
to maintain a reasonable affirmative action program, to the extent permitted by law, and/or retain employees
with specid skills for the maintenance of an exigting program. In addition, the Employer may exempt employees
as necessary to comply with Federal or State laws. The name of any employee exempted and the reason
therefore shal be given to the Union in writing.

B. The Employer may exempt, for reasons that are not arbitrary or capricious, five percent
(5%) of the employees within an employing unit within the same dass from the layoff procedure; however, such
five percent (5%) shdl not be less than one (1) person. Upon written request from the Union, the name of any
employee exempted and the reason therefore, shal be given to the Union in writing.

C. Employees remaining in the layoff group shdl be laid off by seniority with the employee
with the least amount of seniority (as defined in Article V, Section 1) laid off fird.

D. The Employer shdl notify each employee in the layoff group selected for layoff in writing
as soon as possible but not less than fourteen (14) caendar days in advance of the established layoff date.
Where natices are sent by first class mail, the time shall begin to run on the date the notice is postmarked. That
layoff notice shall contain reference to the options available to that employee under this Article. A copy of such
notice shal aso be sent to the Union &t that time.

E With the agreement of the Employer, a more senior employee may volunteer to be
separated from employment in lieu of the layoff of aless senior employee with the guarantee that the Employer
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will not chalenge the more senior employee's digibility for unemployment compensation, unless that employese,

a alater point in time, refuses a reasonable offer of reemployment.

Section 3 Options Available to Employees Who Have Been Notified of L ayoff
8/3/1 Within five (5) work days of natification of layoff, the employee shdl dect to demote in lieu of
layoff, bump, request a voluntary demotion, request a transfer, or be separated in accordance with the layoff
notice.

A. Demoation in Lieu of Layoff

Within their employing unit within the bargaining unit, the employee may accept
demotion to a vacant podtion in lieu of layoff to a lower classfication in the same series or to a lower
classfication and in which the employee had previoudy obtained permanent status. Upon demoation in lieu of
layoff, the employee shdl be granted permanent status in the classification to which he/she demoted.

B. Bumping

1. Within the employing unit within the bargaining unit, any employee who isin the
bargaining unit or any employee who is promoted out of the bargaining unit or into a supervisory postion and is
serving a probationary period for that promotion from the bargaining unit, may dect to bump downward to a
lower class in the same series or bump to a class within the employing unit in which the employee had previoudy
obtained permanent satus in the classified service and which is in the same or alower pay range as the position
occupied at the time of notification of layoff.

2. An employee bumping under B.1 above, shall be appointed to any permanent
vacancy in that lower class. In the event no permanent vacancy exigtsin that same or lower class, the employee
shdl be included with those employees occupying a position in that class and the layoff procedure set forth in
Section 2 of this Article shdl apply.

3. Upon completion of bumping, the employee shdl be granted permanent satusin
the classfication to which he/she bumped.

C. Voluntary Demoation

For purposes of this Article, Voluntary Demotion is the movement of an employeeto a
vacant permanent pogtion in aclassin alower pay range in which the employee had never attained permanent
gatus in class. With the approva of the Employer, the employee may voluntarily demote, consistent with the
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provisons of the Wisconan Adminigrative Code, to a vacant postion for which he/she is qudified. Upon
written request, the Employer will inform the employee in writing of the reason(s) for the denid of hisher request
for avoluntary demation.

D. Trander in Lieu of Layoff

Employees in the layoff group shal have the following transfer options in direct order of
seniority, with the most senior employee considered firgt:

1. Trander within ther employing unit within the bargaining unit.  The employee
shdl be conddered for transfer to any vacancy in the same pay range for which he/sheis qudified to perform the
work after being given the customary orientation provided to newly hired workers in the position.

2. Trandfer within the agency. The employee shdl have the right to transfer to any
vacancy in the same dasdfication for which he/she is qudified to perform the work after being given the
customary orientation provided to newly hired workers in the position, unless he/sheis not physicaly or mentaly
fit for the pogition or cannot perform the work in a satisfactory manner.

3. Trandfer between agencies. Employees may submit requests for transfer to any
position vacancy with the same or counterpart pay range within any state agency.

E Separation

If an employee has been notified of layoff and has not chosen to or not been able to
retain employment utilizing the opportunities of A., B., C., and D. above, he/she shdl be separated in
accordance with the layoff notice.

8/3/2 A. An employee who demoates in lieu of layoff to the highest level position available shall
retain hisher current rate of pay. The rate of pay of an employee who demotes under any other circumstances
shdl be no greater than the pay range maximum of the new position.

B. An employee who bumps shall receive higher current rate of pay.

Section 4 Restoration

8/4/1 A. When a permanent vacancy isto befilled in an employing unit within a dassfication and
approved subtitle from which an employee was laid off, bumped or demoted in lieu of layoff; the employee shal
be restored according to the inverse order of layoff as provided in this Article for afive (5) year period from the
date of layoff.
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B. The employee who is laid off may file a request, during afive (5) year period from the
date of layoff, within the department for which he/she worked to fill a vacancy in the classification(s) from which
the employee was laid off or could have bumped within any employing unit within that department other than
that from which he/she was laid off. Such employee will be gppointed to any such vacancy for which he/she is
qudified and capable of performing as determined by the Employer, providing that no other employee has
restoration rights to such a vacancy.

8/4/2 Employees are respongble for keeping the Employer notified of their current address and
telephone numbers. The Employer will make reasonable effort to notify employees being restored either by
certified mail or by telephone with a confirming letter. If the employee does not respond within five (5)
workdays, the employee shdl forfeit any further restoration rights for the vacancy being considered.

8/4/3 A lad off employee who ether fails to respond to the offer of restoration or fails to accept a
reasonable offer of restoration within seven (7) workdays after the Employer verifies contact or who fails to be
available for work within ten (10) workdays after the acceptance shdl forfeit any further restoration rights. The
Employer may extend the preceding time limits.

8/4/4 On a case-by-case basis, by mutual agreement of the parties, an employee may reect a
reasonable offer and retain the right to restoration.

8/4/5 The base pay of an employee who is restored shall be arate equd to the last rate received plus
any intervening pay adjustments for which the employee would have been digible which have occurred in the
bargaining unit during the period of layoff.

8/4/6 Regtoration rights of an employee supersede the transfer rights of other employees et forth in
Article VII of this Agreement, and a permanent posgition shal not be considered vacant if it isfilled by demotion
in lieu of layoff.

Section 5 Reinstatement

8/5/1 An employee who is laid off may file a request for employment, within five (5) years from the
date of layoff, with the department for which he/she worked or with any other department in state service, under
the reinstatement provisions provided for in the Wisconsn Adminigrative Code.

Section 6 Reasonable Offer
8/6/1 A reasonable offer of restoration or reingtatement is defined as an offer of ajob:
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A. with an assgned headquarters located less than forty (40) miles from the employee's
home, unless the employee’s worksite prior to hisher layoff was at a greater distance from hisher home, in
which case a job offer shdl be reasonable if the headquarters of the postion offered is no further from the
employee' s home than was the distance of the previous worksite; and

B. the number of work hours required does not vary substantidly from the number of hours
previoudy dlocated to the pogition from which the employee was laid off; and

C. the pay range of the position offered is no more than two (2) pay ranges lower than the
pay range of the position from which the employee was laid off, unless the employee’ srate of pay & the time of
layoff is maintained in the pogtion offered; and

D. an offer of limited term employment or project-project employment shal not condtitute a

reasonable offer.

Section 7 Relocation Expenses

8/7/1 When the Employer determines that it would be necessary for the employee to change the
location of hisher residence because the employee is voluntarily demoting, demoting in lieu of layoff or bumping
asareault of alayoff or istransferring, the Employer shdl pay only those expenses of the type and amounts, and
subject to the limitations set forth in s. 20.917, Wis. Stats.

Section 8 Notice of Employing Unit Changes

8/8/1 The Employer will provide the Union thirty (30) days advance notice of any change in
employing unit structure. The Union shal have the opportunity to discuss these changes with the Adminigtrator
of the Divison of Merit Recruitment and Sdlection.

Section 9 Definition of Permanent Vacancy
8/9/1 For purposes of this Article, a permanent vacancy is crested:

A. When the Employer has approvd to increase the work force and decides to fill the new
positions.

B. When any of the following personne transactions take place and the Employer decides

to replace the previousincumbent: terminations, transfers, promotion, demation, resignation, or retiremen.
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Section 10 L ayoff Assistance
8/10/1 With the approva of the Appointing Authority, an employee who hes received written notice
from the Appointing Authority of being at risk or who has received a notice of layoff shdl be granted one or
more of the following until the effective date of the layoff or until the employee accepts one of the options under
Section 3 - Options Available to Employees Who Have Been Natified of Layoff above:
A. Up to forty (40) hours time without loss of pay for:
1. job search activities, including interviews and examinations in addition to the
time specified in 12/6/1 and/or
2. attendance a job training;
B. Unpaid leave of absence for interviews, examinations, and other job search activities or
attendance at job training;
C. Assigance or training in the preparation of aresume;
D. Use of office equipment and supplies where avallable.
For job search activities which require the employee to be absent from the work dte, the
employee shdl give the Employer at least five (5) workdays notice, where possible.
This provision will be reviewed and may be extended by mutual agreement in the next set of
negotiaions.

Section 11  Layoff Benefits

8/11/1 When a person who is an employee with permanent gtatus in class is laid off, any unused
accumulated sick leave shdl be restored, provided he/she is re-employed by any agency of the State within five
(5) years. However, upon written request of an employee, accumulated unused sick leave shal, at the time of
permanent layoff, be converted to cash credits at the employee’s current base rate for credits to be used to pay
the totd hedlth insurance premium during the time of the layoff. Direct premium payment to the insurer shdl be
made by the Employer on behdf of the lad off employee. Premium payments under this provison shal be
limited to a maximum period of five (5) years from the date of layoff or shdl cease the firg of the month
fallowing the employee' s unavailability, including the acceptance of any other employment, whichever comes
first. At the time of reinstatement or restoration, unused cash credits shall be reconverted to sick leave &t the

same rate used for the original conversion and restored to the employee’ s Sck leave account.
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ARTICLE IX
Health, Safety and Miscellaneous

Section 1 Discrimination

9/1/1 The parties agree that their respective policies will not violate the rights of any employees
covered by this Agreement because of age, handicap, sex, creed, color, marital status, nationd origin, sexua
orientation, Union or non-Union affiliation, membership in the Naiond Guard, date defense force or any
reserve component of the military forces of the United States or this state or use of lawful products off the

Employer’ s premises during nonworking hours.

Section 2 Protective Clothing
9/2/1 The Employer will furnish protective clothing and equipment in accordance with the standards
established by the State Department of Commerce (COMM).

Section 3 Protective Footwear

9/3/1 The Employer reserves the right to require the wearing of foot protection by employees. In such
cases, the Employer will provide a safety device or, if the Employer requires the purchase of approved safety
shoes, the Employer will pay an dlowance of eleven dollars ($11.00) per year, payable the first pay check of
the calendar year.

Section 4 Uniforms

9/4/1 The Employer reserves the right to require uniforms for employees. In such cases, the
Employer will either provide the uniform or an gppropriate uniform alowance as determined by the Employer.
Maintenance and cleaning will be the respongbility of the employee. For the purposes of this Agreement,
uniforms are defined as identicdly styled clothing uniquely related to the work place and not appropriate for

persond or other outside use.

Section 5 Buildings
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9/5/1 The Employer shdl provide and maintain al state-owned buildings, facilities, and equipment in
accordance with the rules and regulations of the COMM. Where facilities are leased, the Employer shal make
areasonable effort to assure that such facilities comply with the rules and regulations of the COMM.

Section 6 Liability Protection
9/6/1 The provisons of s. 895.46, Wis. Stats., or as may be amended are hereby incorporated into
this Agreement.

Section 7 Outsde Employment

9/7/1 Any department may require employees to obtain approva to engage in outsde employment.
In such case, employees must reques, in writing, permission to engage in outside employment. If an employee
is denied permission, he/she may challenge the reasonableness of such denid through the grievance procedure.

Section 8 Firg Aid Equipment
9/8/1 It isthe expressed policy of the Employer and the Union to cooperate in an effort to solve hedth
and safety problems. Adequate first aid equipment shal be made accessible at appropriate locations.

Section 9 Toolsand Equipment

9/9/1 The Employer agrees to furnish and maintain in a safe working condition dl tools and equipment
required to carry out the duties of each pogition. Employees are required to report any unsafe condition or
prectice and are respongble for properly using and caring for the tools and equipment furnished by the
Employer.

9/9/2 The Employer agrees to provide trangportation for necessary tools, equipment, materids and
supplies which cannot reasonably or safely be transported by hand.

9/9/3 The Employer agrees to give condderation to ergonomics in the purchase of new or the
modification of exiging tools, equipment and furniture. Agencies are encouraged to dlow employee input

regarding such ergonomic congderations.

Section 10  EyeProtection and VDT/CRT Eye Examinations
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9/10/1 The Employer reserves the right to require eye protection for employees. In such cases, the
Employer will provide the appropriate type of safety glasses for the duties performed to protect the heath and
safety of the employee. The employee will be respongble for the cost of any prescription or non-essentia
feature, except that where eye examinations for safety glasses are necessary, the Employer will pay the cost of
examination during the term of this Agreement if it is not covered by the employee's present hedth insurance
program.

9/10/2 Employees whose assigned duties require high VDT/CRT work [four (4) or more hours per
day] are encouraged to have an eye examination. Employees who avail themsdves of such examination will be
reimbursed for one examination not covered by the present hedth insurance program during the life of the
contract.

9/10/3 A pregnant employee assigned to high-use operation of VDT/CRT equipment [four (4) or more
hours per day] may request reassignment to aternative work within her employing unit. If this request is not
granted, the employee may request and shall be granted up to three (3) months of maternity leave of absence
without pay, which will be in addition to the maternity leave provisions of this contract.

Section 11  Damaged Clothing

9/11/1 The Employer agrees to pay the cost of repairing or replacing watches, eyeglasses or articles of
clothing damaged in the line of duty, where such damage is not the result of norma wear and tear or employee
cadessness. The reimbursement for damaged items shal not exceed one hundred and twenty five dollars
($125.00) for any one incident, except that the reimbursement for a damaged watch shall not exceed seventy
five dollars ($75.00). The vdue of such items shdl be determined by the Employer a the time the damage
occurs. This provision shdl not gpply to items where the replacement vaue or repair codt is five dollars ($5.00)

or less.

Section 12 Employee Health and Safety

9/12/1 The Employer shal make reasonable provisons for the safety and health of the employees, and
the Union shdl lend its full support and encouragement to the practice of job safety and heath by employees.
The Employer, the Union and the employees recognize their obligation and/or rights under exigting gpplicable
date and federd laws with respect to safety and hedth matters.
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9/12/2 The parties to this Agreement agree to promote efforts being made in the area of improvement
of the safety and hedth of dtate employees, and will extend their mutua support of studies, research, and
initiatives whose god is to achieve an increased awareness of safety and hedlth and a reduction of the safety and
hedlth hazards encountered by state employees.

9/12/3 Whenever the Employer requires an employee to submit to physicad examination, medicd tests,
including x-rays or inoculationsimmunizations and psychiaric exams, the Employer will pay the entire cost of
such services not covered by the present hedlth insurance program, providing the employee uses the services
provided or approved by the Employer. Employees required to submit to such exams, tests, or inoculations/
immunizations will do so without loss of pay or benefits. Employees who provide acceptable medicd or
religious reasons for refusal of exams, tests, or inoculations/immunizations will be considered for reassgnment.
Whenever the Employer requires an employee to submit to the examinations or tests in this Section, the

employee shall receive advance written notice of this requirement whenever possible.

Section 13  Abnormally Dangerous Tasks

9/13/1 In the event an employee has determined that the task he/she has been assgned is abnormally
dangerous, he/she shdl inform hisher immediate supervisor by filing an Abnormally Hazardous Task Report
Form. Upon receipt of such written clam by the supervisor, the supervisor shal review the stuation with the
employee and atempt to resolve the matter.

9/13/2 In attempting to resolve the employee claim, the supervisor, at hisher discretion, may attempt to
make workplace task performance and/or task assgnment changes consstent with hedth and safety
congderations and the availability of additiond or dternate personnd. The supervisor may order the employee
to perform the task or, at the supervisor’s discretion, may assign the affected employee to other available work
congstent with the work usualy performed by the employee.

9/13/3 If the matter is not resolved to the satisfaction of the employee, and he/she carries out the task,
he/she may later file a grievance in accordance with Article 1V, commencing a Step Two. If the employee
refuses to perform the task and no aternate assgnment is made by the supervisor, the employee may be subject
to discipline. If the employee is disciplined, he/she may file a grievance, commencing a Step Three of the

procedure.

Section 14  Work Rules
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9/14/1 The Employer agrees to establish reasonable work rules that shal not conflict with any of the
provisons of this Agreement. The application of such work rules shdl recognize the professond nature of
employees in this bargaining unit. Newly established work rules or amendments to exigting work rules shdl be
reduced to writing and furnished to the Union thirty (30) days, where possible, but no less than seven (7)
caendar days prior to the effective date of the rule(s). For purposes of this Agreement, work rules are defined
asand limited to:

“Rules promulgated by the Employer within its discretion which regulate the persona conduct of
employees as it affects their employment, except that the Employer may enforce these rules
outside the norma work hours when the conduct of the employee would prejudice the interest of
the dtate as an Employer.”
9/14/2 Work rules ae to be interpreted and agpplied uniformly to al employees under like
circumstances. The reasonableness of work rules which includes both the application and interpretation may be
chalenged through the grievance procedure contained in this Agreement.

Section 15  Personnel Files

9/15/1 An employee shdl, upon written request to his’her agency or department, within a reasonable
time, have an opportunity to review hisher officid personnd filg(s) in the presence of a designated management
representative during the employee's regular scheduled hours of employment without loss of pay. A Union
representative may accompany the employee when reviewing hisher personnd file(s). Alterndively, an
individua employee may authorize a designated grievance representative or a PERSA fidd representative to
review the employee's personnd filg(s) on the employee’s behdf in the presence of a designated management
representative. Such authorization must be in writing, must specificaly identify the representative authorized to
review the file(s) and must be provided to the agency or department within a reasonable time prior to the review
of the file(s). However, neither employees nor their authorized representatives shdl be entitled to review
confidentid pre-employment information or confidentid information relating to promotions out of the bargaining
unit. Upon request, an employee shdl be provided a copy of materidsin thefilg(s).

9/15/2 A copy of any materid placed in an employee's files which may affect hisgher job performance
evaduation shdl be immediatey presented to the employee involved. This materid shdl be for information
purposes only. The employee may make a written statement regarding his’her postion on the materias placed
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in higher files and such statement shal be gppended to the materid which is the subject of the employee's

satement.

Section 16  Trave and Lodging

9/16/1 The Employer agrees to continue in effect the provisons of ss. 16.53 and 20.916, Wis. Stats.,
relating to the reimbursement of state employees for expenses incurred while traveling on state business.

9/16/2 The Uniform Travd Schedule Amounts (UTSA) st forth in the State of Wiscondn
Compensation Plan shdl be used to reimburse employee travel expenses, unless superseded by a specific
provison in this Section. The Employer agrees to provide thirty (30) days advance notice to the Union of any
forma Employer recommendations relating to the UTSA. Applicaion and interpretation of this schedule may
be chdlenged through the grievance procedure contained in this Agreement. (The amounts and the guidelines
are printed in Appendix C of this Agreement.)

9/16/3 Employees covered by this Agreement shdl recelve any additiona increase in reimbursement
rates that the employee may obtain under ss. 16.53(12) and 20.916, Wis. Stats.

9/16/4 Travel expenses will be advanced to employees on request when estimated monthly expenses
exceed fifty dollars ($50.00). Such advances will not exceed eighty percent (80%) of the estimated expense.
9/16/5 The Employer shdl process employees requests for travel reimbursement as expeditioudy as
possible.

9/16/6 Employees on field assgnment shdl not be required to share a room. When employees are

assigned to training programs or conferences, the Employer will not require the sharing of rooms for more than
two (2) consecutive nights and only when the room is furnished with two (2) norma motel room beds (excluding
hide-a-bed or rollaway) nor will there be more than two (2) employees per room. The above limitations do not
apply to those employees attending training programs who are lodged a academies and/or dormitories. The
Employer will attempt to accommodate an employee’s choice of co-employee with whom he/she wishes to

share aroom.

Section 17 Inclement Weather

FL SA Non-Exempt Employees

9/17/1 Employees who report late to work after having made an earnest effort to report to work on
time but were unable to do s0 because of inclement weether or severe sorm or heeding an officid trave
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advisory issued by the State Patrol or the Milwaukee County Sheriff’s Department of road closangs shdl be
dlowed to work to make up for logt time during the current work week (including Saturdays if the employee's
work unit is in operation) as scheduled by the Employer. Make up shdl be a the regular rate of pay. Where
gtuations described above occur on the last day of the work week and the Employer cannot schedule the
employee for make up time, the employee may eect to use vacation, persond holiday, compensatory time off or
leave without pay. If the employee dects leave without pay, there shall be no proration of benefits.

9/17/2 When the Employer approves employee requests not to report for work or allows employeesto
leave work before the end of the workday because of hazardous driving conditions or other reasons, the time
the employee is asent will be charged to vacation, persond holiday or compensatory time or the employee may
make up time lost on that day, as the employee requests. Make up shall be at the regular rate of pay, scheduled
by the Employer and shal be worked during the work week in which the emergency Stuation occurs (including
Saturdays if the employee’ s work unit isin operation). If the employee eects leave without pay, there shdl be
no proration of benefits.

FL SA Exempt Employees

9/17/3 Employees who report late to work after having made an earnest effort to report to work
because of inclement weather or severe ssorm or heeding an officia travel advisory issued by the State Petrol or
the Milwaukee County Sheriff’s Department of road closings shdl be dlowed to work to make up for lost time
during the current or next pay period as scheduled by the Employer. Make up shal be at the regular rate of
pay.

9/17/4 When the Employer approves employee requests not to report to work or alows employees to
leave work before the end of the workday because of hazardous road conditions or other reasons, the time the
employee is dosent will be charged to vacation, persona holiday, or compensatory time or the employee may
make up time lost on that day, as the employee requests. Make up shdl be a the regular rate of pay, as
scheduled by the Employer and shall be worked during the pay period in which the emergency condition occurs
or the subsequent pay period.

All Employees
9/17/5 When an employee is making up time under the provisons of this section, the employee will

recaive the gpplicable differentids which are gppropriate for those actua hours worked to make-up the time.
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9/17/6 When the agency head (or their authorized designee(s)) directs the employees to leave work or
not to report to work due to hazardous weether conditions or other emergency situations, the employee will be
compensated at the employee’ s base rate of pay plus any gpplicable differentias for those hours which he/she
had been scheduled to work for that day. If there is a power or equipment failure, the Employer will provide
dternative work, if possible, prior to directing the employee(s) to leave work. Each agency will be responsible
for identifying those management positions which have the authority to send employees home or not to report to
work under this provison. Any question on who has the authority should be directed to the employee's

immediate supervisor.

Section 18  Contracting Out

9/18/1 When a decison is made by the Employer, pursuant to the provisons of ss. 16.705
and 84.01(13), Wis. Stats,, Chapter 10, Wis. Adm. Code or any other relevant statutes relating to State
contracting or as these may be amended, to contract or subcontract work normally performed by employees of
the bargaining unit, the State agrees to a notification and discussion with the Union at the time of the Request for
Purchase Authority (RPA), but not less than thirty (30) days in advance of the implementation. The Employer
ghdl not contract out work normaly performed by bargaining unit employees in an employing unit if it would
cause the separation from State service of the bargaining unit employees within the employing unit who are in the
classfications which perform the work. 1t is understood thet this provision shdl not limit the Employer’ s right to
contract for services which are not provided by the employing unit, services for which no postions are
authorized by the legidature, or services which an agency has historicaly provided through contract (including,
but not limited to, group home services, child-caring indtitutions, and services under s. 46.036, Wis. Stas). If
the employee is involuntarily transferred or reassigned as the result of contracting or subcontracting out, every
reasonable effort will be made to retain the employee in the same geographic area and a the same rate of pay.
When the Employer determines that an employeg(s) will be involuntarily transferred, due to contracting out, a
notice of this action will be given to the employe(s) and the Union, prior to implementation. Where possible,
fourteen (14) days notice will be given. The Employer dso will make an effort to notify the employee and Union
of a permanent reassgnment due to contracting out. However, failure to provide notice of reassgnment is not

grievable.
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9/18/2 The Employer agrees to notify the Union after issuance of the letter of intent to award a
contract.  Such natice shal be made to the Union within the five (5) working days as specified in s. Adm.
10.15(1), Wis. Admin. Code.

9/18/3 In order to provide full information to the Union, including ressons for contracting, the
justification required in Chapter 10, Wisconsn Administrative Code, must be included, aong with the required
notice to the Union at the time of the Request for Purchase Authorization (RPA).

The judtification in Chapter 10, under contracting out, requires the following information:

A. A reference to the federd law or regulation or state law which requires or authorizes the
procurement of the contractual services,

B. A decription of the services to be performed, a list of any items to be ddivered,
complete timetables, and any other specific conditions to be required of the contractor;

C. A datement showing why the services can be peformed more economicaly or
efficiently by contract rather than by current state employees or by hiring permanent, project, or limited term
employees. The condderation of costs shdl include, but not be limited to, cost of sdaries, fringe benefits,
training and unemployment compensation benfits;

D. A datement showing why the proposed procurement is in compliance with applicable
date collective bargaining agreements and that the labor organization or organizations representing the
appropriate certified collective bargaining unit or units have been notified of the proposed procurement;

E A daement showing why it is not possible to have the services performed by another
date agency; and

F. A daement indicating that competitive bidding will be used or why competitive bidding
cannot be used and the judtification for using the proposed dternative.

Section 19  Blood Donations
9/19/1 Employees who donate blood or donate blood for the purpose of pheress shdl be alowed
reasonable time off in pay status to donate blood at the closest blood center to his’her work unit.

Section 20  Employee Election Officials
9/20/1




witheut-pay.Employees who are appointed as Election Officias for public eections under the authority of the

municipa cerk may serve without loss of pay for scheduled work hours on a public primary or generd dection

day. Employees must submit to the supervisor a written request to be absent to serve as an Election Officid at

least seven (7) cdendar days in advance of the dection and must provide written verification from the municipa

cdek of their appointment as an Election Officid. Management resarves the right to limit the number of

employees approved for leave on any given eection day based on operationa needs.

Section 21  Whistleblower
9/21/1 The Employer agrees to abide by the provisons of Chapter 230, subchapter 111, Wis. Stats,,

regarding employee protection on disclosure of information, commonly known as the “whistleblower” law.

Section 22 Reor ganization

9/22/1 Whenever the Employer decides to reorganize any state agency or subdivison thereof which

affects fifty (50) or more employess in a bureau or employing unit, the Union shal be given thirty (30) days

advance notice whenever practicable and an opportunity to discuss and confer with the Employer regarding that

reorganization and its impact and effect on employeesin the bargaining unit.

Section 23 Employee Assistance

9/23/1 The Employer and the Union recognize the vaue of counsdling and ass stance programs to those

employees who have persona problems which intefere with the employees efficient and productive

parformance of hisher job duties and responghilities. The Employer and the Union will, therefore, aid such

employees who request assstance with such problems. The Employer and the Union will encourage the

employee to seek professond asssance where necessary. Whenever possible, resources for

treatment/assistance shal be made known by the Employer and/or the Union. Any referrd to or contact with

the Employee Assstance Program (EAP) and the reasons for the referral or contact, will be handled in a

confidentid manner.
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ARTICLE X

Professional Development

Section 1 Employer Directed Training and Education

10/1/1 When an employee' s attendance at either an on-dte or off-Ste training or education sesson is
directed by the Employer, such attendance will be without loss of pay, and the Employer will pay the costs of
tuition, fees and books. The employee will be reimbursed for necessary expenses, pursuant to Article IX,
Section 16 (Travel and Lodging).

Section 2 Professional M eetings

10/2/1 An employee who is FLSA exempt shal be granted five (5) days without loss of pay each fisca
year a the employee's discretion, regardiess of sponsorship to attend professona mesetings, conventions,
catification exams, inditutes, seminars, continuing education, or workshops or functions related to the
advancement of the employee’ s career or for professonad development. The employee’ s request to attend such
meetings must be submitted to the Employer a least fourteen (14) days in advance of such function. Specific
requests can be denied only if not career related or operationa needs do not permit. At the sole discretion of
the Employer, travel expenses may aso be paid to the employee and additiond time off, with or without loss of
pay may be granted for the purposes mentioned above. The professona development days shdl only be at the
request of the employee and not Employer directed.

10/2/2 Employees may be permitted to attend additional career-related professona mestings,
indtitutes, seminars, and workshops directly related to their jobs. When authorized by the Employer, such
attendance shadl be without loss of pay and reimbursement of travel expenses and/or program regigtration fees
may be authorized.

10/2/3 Employees, as professonds, are encouraged to participate in local, state, and nationd
professond organizations related to their jobs. Employees who are eected officers in such organizations shdl
be granted time off with or without pay as determined by the Employer, not to exceed a totd of five (5)
workdays annudly, to attend their professond organization’s meetings. The employees shdl give the Employer
at least fourteen (14) cadendar days natice that they will be attending such functions.
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Section 3 Full-Time Education
10/3/1 The Employer may grant a leave of absence without pay for the purpose of continuing formal
professond education a an accredited inditution. An employee may return early from such a leave upon

gpprovd by the Employer.

Section 4 Part-Time Education

10/4/1 An employee may be permitted to participate in career-rdlated education for up to five (5)
credit hours per semester or the equivdent. The Employer shal make every effort to accommodate these
requests. Any work time lost by such atendance shal be charged to annud leave, persond holiday,
compensatory time, or leave without pay as requested by the employee. However, a the Employer's
discretion, the employee may be authorized to make up lost work time or to attend without loss of pay. Six (6)
credits may be granted if the overdl cogt of tuition isless than the tuition cost of five (5) credits.

Section 5 Tuition Reimbur sement

10/5/1 Prior to the commencement of any career-related courses a accredited educationd ingtitutions,
the employee shal request in writing and shdl receive advance written gpprova or denid of reimbursement from
his’her appointing authority. Employees who receive approva to attend career-related courses at accredited
higher educationd inditutions shal be rembursed seventy five percent (75%) of the actud tuition costs, not to
exceed seventy five percent (75%) of the tuition cost in effect aa UW-Madison, for up to fifteen (15) credit
hours during the term of the Agreement, upon successful completion of approved courses and continued
employment at time of completion.

10/5/2 Career-related courses are those that are related to an employee's current position or those
which ad an employee in progressing to any classficaion in the employee's current classfication series or to
any dassfication in ardated occupationa group within the bargaining unit within the agency.

10/5/3 The provisons of this Section represent the minimum standards for tuition rembursement. The

Employer may choose to exceed these standards.

Section 6 Career Options

54



10/6/1 At the employee' s request, the employee and his’her supervisor will discuss the development of

atraining/career plan.
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ARTICLE XI
Wages

Section 1 Wage Adjustments
11/1/1 The Employer agrees to provide dl employees covered by this Agreement the following generd

wage adjusments:
A. First Fiscd Y ear 1999-20002001-2002

B. Second Fiscal Y ear 2000-20012002-2003

Effective duly-2-2000-er-as-othenwise-specifiedthe firg day of the pay period following
the effective date of the Agreement, the Employer will gpply the following wage adjusments in the order st

forth below, subject to the new pay range maximum that takes effect on the same date:

1 Gengd Wage Adjusment: Each digible employee in pay daus on the

effective date, or who retired, died or was laid off after June 30, 2002, will receive a Genera Wage Adjustment
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of one percent (1L.0%). An employee who is not digible to receive any portion of the Generd Wage

Adjusment due soldly to the pay range maximum limitation will be digible to receive an Annudized Generd

Wage Adjustment Payment under C./1., below.

2. Generd Wage Adjusment: Each digible employee in pay daus on the
effective date w , Or who retired, died
or was laid off after December 29, 2002 will receive a Generd Wage Adjustment of threetwo-percent (32.0%).

An employee who is not digible to receive any portion of the Generd Wage Adjusment due soldly to the pay
range maximum limitation will be digible to recaive an Annudized Generd Wage Adjusment Payment under
C./1., below.
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3. Gengrd Wage Adiusgment:  Each digible employee in pay datus on the

effective date, or who retired, died or was laid off after April 6, 2003, will receive a Generd Wage Adjustment

of two and one-hdf percent (2.5%). An employee who is not digible to receive any portion of the Generd

Wage Adiusment due soldy to the pay range maximum limitation will be digible to recaeive an Annudized

Generd Wage Adjustment Payment under C./1., below.
64. Pay Schedule Implementation: The Oecteber-8,-2000-pay schedule effective the
firg pay period following the Agreement effective date and specified in Appendix ©B will be implemented.

5. Effective the firsd day of the pay period following the effective date of the

Agreement, the Employer will implement pay progression for certain classfications, coinciding with classfication

changes implemented on the same date. Employees whose postions are redlocated on this date to

dassfications digible for pay progression shall receive no pay adjusment for reall ocation except as necessary to

increase pay to the pay range minimum. The provisons governing this pay progresson sysem are given in

Appendix C.
C. Annuaized Generd Wage Adjustment Payments
1. Annuaized Generd Wage Adjusment Payments.  Subject to 2. and 4., below,
digibleemployess who-s
limitation, were digible for the Generd Wage Adjustments provided under AB./1. B./2., and B./43., above, will

. except for the pay range maximum

be granted Annudized Generd Wage Adjustment Paymentsin accordance with the following:

a Employees who receive a Generd Wage Adjustment of less than twe
pereent(2:0%)one percent (1.0%) of their base pay rate under AB./1., above, solely because of the pay range
maximum limitation will receive an Annudized Generd Wage Adjustment Payment equa to the difference
between the value of two—pereent{(2:0%)one percent (1.0%) of the employee's base pay rate prior to
goplication of the Genera Wage Adjustment and the amount the employee actudly received, times 20402088.

b. Employees who received no General Wage Adjustment under AB./1.,
above, s0ldy because of the pay range maximum limitation will receive an Annudized Generd Wage
Adjustment Payment equd to twe-percent-(2.0%)one percent (1.0%) of their base pay rate, times 10402088.

C. Employees who receive a Generd Wage Adjustment of less than three
pereent-{3:0%)two percent (2.0%) of their base pay rate under B./2., above, solely because of the pay range
maximum limitation will receive an Annudized Generd Wage Adjustment Payment equa to the difference
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between the value of three-pereent{(3:0%)two percent (2.0%) of the employee's base pay rate prior to
goplication of the Genera Wage Adjustment and the amount the employee actudly received, times 20881040.

d. Employees who received no Genera Wage Adjustment under B/2.,
above, soldy because of the pay range maximum limitation will receve an Annudized Generd Wage
Adjustment Payment equd to threepercent-{3.0%)two percent (2.0%) of their base pay rate, times 20881040.

e. Employees who receive a Generd Wage Adjustment of less than
seven-tenths-ef-one-pereent-(0-7%)two and one-haf percent (2.5%) of their base pay rate under B./43., above,
0ldly because of the pay range maximum limitation will receive an Annudized Generd Wage Adjusment

Payment equd to the difference between the value of seven-tenths-ofonepercent{0-7%)two and one-haf
percent (2.5%) of the employee' s base pay rate prior to gpplication of the Generd Wage Adjustment and the

amount the employee actudly received, times £520480.

f. Employees who received no Generd Wage Adjustment under B/43.,
above, s0ldy because of the pay range maximum limitation will receive an Annudized Generd Wage
Adjustment Payment equd to seven-tenths-of-onrepercent(0-7%)two and one-half percent (2.5%) of their base
pay rate, times £520480.

2. The Annudized Generd Wage Adjustment Payments provided under C./1.

above, will be pro-rated based on the employee’ s budgeted FTE on the effective date of the applicable Genera
Wage Adjusment Payment, or on the employee's budgeted FTE immediately prior to retirement, death, or

layoff.
3. The Annudized Generd Wage Adjustment Payments will be made as soon after

the effective date asis adminidtratively feasible.

4, Employees who are not in pay satus on the effective date of the applicable
Annudized Generd Wage Adjustment Payment and who return from an approved leave of absence or layoff
from a bargaining unit pogtion during the term of the Agreement will receive any Annudized Generd Wage
Adjustment Payment for which they would otherwise have been digible.

Section 2 Employees Not Eligible for 1999-2000-Wage Adjustments

11/2/1 The following employees shdl not be digible for the 1999-2000-wage adjustments et forth in
Section
Rayments) of thisArtidle
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14212 A. Those employees who have previoudy been consdered for or received a 1999-2000

fiscal-year- wage-adiustment-yrearcorresponding one percent (1.0%), two percent (2.0%), or two and one-half
percent (2.5%) generd wage adjustment during the 2001-2003 fisca biennium in another bargaining unit or asa

non-represented employee.

1423 B. Employees who have separated from dtate service, other than retirement, desth or

layoff, prior to the effective date of this Agreement.

11/2/42 In those cases where a personnd transaction moves an employee, who was employed on
Jandany—2-2000July 1, 2001, into the bargaining unit after the effective date of the 1999-2000-fiscalyear
generd wage adjustments provided under this Agreement and the movement results in non-receipt of a 1999~
20002001-2002 fiscd year one percent (1.0%) general wage adjustment, the employee shdl be granted a one
percent (1.0%) paygenerd wage adjustment egua-to-the-wage-adjustmentas provided under this Agreement.

11/2/3 In those cases where a personnd  transaction moves an employee, who was employed on June

30, 2002, into the bargaining unit after the effective date of the genera wage adjustments provided under this

Agreement and the movement results in non-receipt of a 2002-2003 fisca year 2.0% genera wage adjustment,

the employee shdll be granted a 2.0% genera wage adjustment as provided under this Agreement.

11/2/4 In those cases where a personnd transaction moves an employee, who was employed on April

6, 2003, into the bargaining unit after the effective date of the generd wage adjusments provided under this

Agreement and the movement results in non-receipt of a 2002-2003 fisca year 2.5% genera wage adjustment,

the employee shdll be granted a 2.5% general wage adjustment as provided under this Agreement.

Section 3 Lump Sum Wage Paymentsfor Delay in FY 1999-20002001-2003 Wage Adjustments
11/3/1 A. Lump Sum Wage Payment for Delay in F¥-1999-20002001-2003 Wage Adjustments

1. Eligible employees shdl recaive a lump sum wage payment #-an-amednt-egud

adminigratively-feasbleegud to the sum of the following:

a The hourly amount receivable as a base pay increase under Section

1/B./1., above, multiplied by the number of the employee s hours in pay gatus in the bargaining unit from June

30, 2002 through the effective date of this Agreement;
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b. The hourly amount receivable as a base pay increase under Section

1/B./2., above, multiplied by the number of the employee's hours in pay datus in the bargaining unit from

December 29, 2002 through the effective date of this Agreement;

C. The hourly amount receivable as a base pay increase under Section

1/B./3., above, multiplied by the number of the employeg s hours in pay gatus in the bargaining unit from Apiril

6, 2003 through the effective date of this Agreement.
2. The following employees shdl be digible
a Employees who were a dl timesin the bargaining unit between Jandary
2-2000June 30, 2002, and the effective date of the Agreement.

b. Employees who were laid off from the bargaining unit or returned from
layoff to the bargaining unit after Jandary-2-2000June 30, 2002, and before the effective date of the F¥-—1999-
20002001-2003 general wage adjustments.

C. New gate employees hired into the bargaining unit between January-2;

2000June 30, 2002, and the effective date of the Agreement.

d. Employees hired into the bargaining unit from another certified date
bargaining unit between Jandary-2-2000June 30, 2002, and the effective date of the Agreement and prior to the
effective date of the-F¥Y—1999-2000a corresponding generd wage increase date-of the employee’'s former

bargaining unit.

e Employees in the bargaining unit who are on or returned from a leave of
absence between Jandary—2-2000June 30, 2002, and the effective date of the F¥—1999-2000wage
agjugtmentAgreement.  Employees who went on a leave of absence from a pogtion in the bargaining unit after
Jandan-2-2000June 30, 2002, and have not returned to pay status will receive no payment until they return to

pay datusin the bargaining unit during the term of this Agreement.
f. Former employees of the bargaining unit who retired from or died while

saving in a bargaining unit position between June 30, 2002, and the effective date of the 2001-2003 generd

wage adjustments.

B. For purposes of cadculating employee bendfits, the lump sum wage payment shdl be
consdered as salary or wages earned during the period commencing Jandary—2-2000June 30, 2002 —and
thethrough the effective date of the-1999-2000 wage adjustments.
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C. The lump sum payment shal be made as soon after the effective date of the Agreement

asisadminigratively feasble.

Section 4 Pay Administration

11/4/1 Pay adminigtration during the term of this Agreement will be in accordance with Chapter ER 29,
Wis. Adm. Code, except where specificaly modified by this Agreement.

11/4/2 Pay on Redllocation to a Higher Classfication..

abeve—{The pay of regraded employes whose postions are redlocated to a higher classfication shal be
determined in accordance with s. 29.03(3), Wis. Admin. Code, except:

receive an amount equa to eight percent (8%) of the gpplicable pay range minimum or the pay range minimum,
whichever is gredter.

11/4/3 Pay on Reclassfication to a Higher Classfication

abeve—{The pay of regraded employees whose positions are reclassfied to a higher classfication shdl be
determined in accordance with s. 29.03(3)(c), Wis. Admin. Code, except that in lieu of the increase amounts
provided pursuant to s. 29.03(3)(c), such regraded employees will receive an amount equa to eight percent
(8%) of the gpplicable pay range minimum or the RSFGMminimum of the pay range, whichever is gregater.

11/4/4 Pay on Promation.

abevepPay on promotion will be determined in accordance with s. 29.03(4), Wis. Admin. Code, except that
in lieu of the increase amounts provided pursuant to s. 29.03(4)(b), Wis. Admin. Code, employees will receive
an amount equa to eight percent (8%) of the applicable pay range minimum or the minimum of the pay range,
whichever is gredter.

11/4/5 Pay on Completion of First Six (6) Months of Probation.
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Effective duly 2, 2000, no Sx month increases shdl be granted to employees upon completion of
the firgt Six (6) months of any probeationary period.
11/4/6 For dl pay adjusments effective on or after July 2, 2000, dl references to “PSICM” in the
Agreement and ER 29, Wis. Adm. Code, will be changed to “minimum.”
1147 Effective the first pay period following the Agreement effective date, pay progression for certain

cdassfications will be implemented in accordance with the provisons of Appendix C.

Section 5 Classification Meetings

11/5/1 The parties agree to meet and confer during the life of this Agreement, at mutualy agreed times,
on classfication issues. The agendas for such meetings will be determined jointly by DER and the Union for the
purpose of discussing classfication issues, including recruitment problems; retention problems, and other issues
that the parties mutualy agree are appropriate. One (1) bargaining unit representative designated to serve on
this committee by the Union will atend without loss of pay. Reaed travel and other expenses will be the
responghility of the individua employee and the Union.

Section 6 HAM Notification

11/6/1 In the event the Employer uses Hiring Above the Minimum (HAM) for recruitment, DER wiill

notify the Union before implementation. Semi-annualy, DER will provide to the Unions at WFT with the HAM

Request and Authorization Form and the names and starting salaries of employees hired usng HAM during the

previous Sx (6) months. DER will make a reasonable attempt to provide accurate and complete information.

Disputes which arise concerning the accuracy or completeness of the information will not be subject to the

grievance procedure as outlinesin Art. 1\V. This provison will sunset on June 30, 2003.
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ARTICLE XI1
Employee Benefits

Section 1 Health Insurance

12/1/1 The Employer agrees that the benefits offered under the Standard Plan and al compensable
dternative plans shal be comparable. The parties agree that the dternative plans gpproved by the Group
Insurance Board at its meeting on September 5, 1985, are comparable in benefit levels and shdl be consdered
as examples of comparability.

12/1/2 The Employer agrees to pay ninety percent (90%) of the gross premium for the sngle or family
standard hedlth insurance plan offered to State employees by the Group Insurance Board or one hundred and
five percent (105%) of the gross premium of the dternaive quaifying plan offered under s. 40.03(6), Wis.
Stats,, that is the least costly qualifying plan within the county in which the dternate plan is located, whichever is
lower, but not more than the totd amount of the premium. Employer contributions for employees who select
the standard plan shdl be based on the county of resdence. Qudifying hedth insurance plans shdl be
determined in accordance with standards established by the Group Insurance Board.

12/1/3 The Employer agrees to pay fifty percent (50%) of the above listed contribution amounts for
insured employees in permanent part time or project postions defined under s. 230.27, Wis. Stats., who are
appointed to work for at least six hundred (600) but less than one thousand forty four (1044) hours per year.
12/1/4 The Employer agrees to continue in effect the Hedth Maintenance Program in those counties in
which there are no gpproved adternative plans.

12/1/5 An employee who is laid off or on an gpproved leave of absence without pay may continue
his’her group hedlth insurance for a period not to exceed thirty six (36) caendar months while on layoff status or
on approved leave of absence without pay, provided the employee prepays on a monthly basis the entire
amount of the premium for the plan he/she is participating in.

Section 2 Life lnsurance

12/2/1 The Employer agrees to continue in effect the present level of benefits provided under the

existing master contract between the insurance carrier and the Group Insurance Board.

64



12/2/2 The Employer agrees to continue in effect the present adminigtration of the group life insurance
plan provided under the provisons of Chapter 40, Wis. Stats., the master contract between the insurance
carrier and the Group Insurance Board, and the Rules of the Department of Employee Trust Funds.

12/2/3 The Employer agrees to pay the difference between the employee contribution and total
premium for the totd plan.

Section 3 Income Continuation Insurance
12/3/1 The Employer agrees to continue in effect the Income Continuation Program and the
adminigrative provisons of the program provided under Chapter 40, Wis. Stats,, and the master contract

between the insurance carrier and the Group Insurance Board.

Section 4 Sick Leave
12/4/1 The Employer agreesto provide asick leave plan asfollows:

A. Sick leave shal accrue at the rate of .0625 hour for each hour in pay dtatus, not to
exceed five (5) hours of sck leave accrud in any biweekly pay period. Sick leave shal not be used until it has
been accrued.

B. Sick leave shdl not accrue during any period of absence without pay or for any hoursin
excess of eighty (80) hours per biweekly period of service.

C. Unused sick leave shdl accumulate from year to year in the employee's sck leave
account.

12/4/2 The Employer agrees to provide the following:

A. Employees may use accrued sick leave for persond illnesses, bodily injuries, maternity,
or exposure to contagious disease: (@) which require the employee' s confinement; or (b) which render the
employee unable to perform assigned duties; or (c) where performance of assgned duties would jeopardize the
employee' s hedth or recovery. In the event the Employer has reason to believe that an employee is abusing the
sick leave privilege or may not be physicaly fit to return to work, the Employer may require amedica certificate
or other gppropriate verification for absences covered by this Section. The Employer will pay the cost of the
medica certificate if it is not covered by the employee’ s present health insurance program. In addition, when an
employee has been identified as a Sck leave abuser by the Employer and is required to obtain a medicd
doctor’'s statement for sick leave use, the notice of such requirement will be given to the employee and the
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Union in writing. When an employee must obtain such medicd certificate during hisher regularly scheduled
hours of employment, he/she shdl be dlowed time off without loss of pay or Sck leave credits to obtain the
certificate. With the gpprovd of the Employer, employees will be permitted to use persona holidays, earned
compensatory time credits, or earned vacation credits in lieu of Sck leave when they so request. Such time is
subject to the same requirements for sick leave as et forth above.

B. Employees may use accrued sick leave for persond medica or dental gppointments
which cannot be scheduled at times other than during working hours. To qualify for use of sick leave under this
Section, employees must give the Employer three (3) workdays advance notice of appointments, except when
emergency conditions prevail.

C. When desth occurs in the immediate family of an employee, accrued sick leave may be
used. Immediate family is defined as, and limited to: the spouse, parents, step-parents, grandparents, foster
parents, children, step-children, grandchildren, foster children, brothers (and their spouses), and sisters (and
their spouses) of the employee or spouse, spouse equivaent, aunts and uncles of the employee or spouse, sons-
inlaw or daughters-in-law of the employee or spouse, or other rdlatives of the employee or spouse residing in
the household of the employee, and any other person permanently residing in the household of the employee.
Use of accrued sick leave shdl normally be used during the seven (7) cadlendar day period immediatdy following
the death. Where mitigating circumstances require a postponement in funerd arrangements, sick leave may be
used a an appropriate later date for directly related purposes. Use of sick leave for death in the immediate
family for the purposes of this Section is limited to atota of three (3) workdays, plus required travel time not to
exceed four (4) workdays.

D. Employees may use one (1) day of accrued sick leave to attend the funera of nieces,
nephews, or cousins, of the employee or spouse. Trave time required to attend such funeras shdl not exceed
four (4) workdays.

E Employees may use accrued sick leave for temporary emergency care of ill or injured
members of the immediate family (as defined in paragraph C. above) for alimited period of time to permit the
employee to make other arrangements. Use of sick leave for the purposes of this Section is limited to five (5)
workdays for any one illness or injury; however, the use of sick leave may be extended to cover unusud
circumstances, provided prior approva is obtained. An employee may use sick leave for the care of his wife

and/or children immediately prior to and/or during the ten (10) day period following the birth of a child.
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F. Employees may use accrued sck leave to supplement the Worker's Compensation
benefits provided, pursuant to Chapter 102, Wis. Stats, to the extent that the employee shdl receive the
equivaent of his’her regular baserate. The procedures necessary for the adminigtration of this provison shall be
developed by the Employer and shdl be in accordance with the existing Wisconsin Statutes.

G Employees may use accrued sick leave to care for adopted children. Use of sick leave
for this purpose may not exceed five (5) workdays during the seven (7) caendar days immediately after taking
custody of the child or children.

12/4/3 The Employer agrees to provide the following supplementa heslth insurance conversion credits
for permanent employees who retire from the service under the following conditions.

A. The credits shal be based upon an employee' s full number of years of seniority on the
date of retirement.

B. The credits shall be caculated based on the employee’ s Sick leave baance on the date
of retirement.

For employees who retire with at least fifteen (15) full years of seniority, the Employer
shdl match each one (1) hour of accumulated sick leave up to a maximum of fifty two (52) hours per year
multiplied by the number of years of service through twenty four (24) years. For years of seniority over twenty
four (24) years, the Employer shdl match each (1) hour of accumulated sick leave credit up to a maximum of
one hundred and four (104) hours per year multiplied by the number of years of seniority over twenty four (24)
years.

For employees who have earned dl of their seniority while having protective occupation
gatus and who retire with at least fifteen (15) full years of seniority, the Employer shdl match each one (1) hour
of accumulated sick leave up to a maximum of seventy eight (78) hours per year multiplied by the number of
years of seniority through twenty four (24) years. For years of seniority over twenty four (24) years, the
Employer shal maich each (1) hour of accumulated Sck leave credit up to a maximum of one hundred and four
(104) hours per year multiplied by the number of years of seniority over twenty four (24) years.

Employees who have earned part of their seniority while in protective occupation status
shall have their credits pro-rated in accordance with these provisons:

C. If a the time of retirement, the employee has seniority of less than twenty five (25)
years, multiply the number of years as generd by fifty two (52) hours. Multiply the number of years as
protective by seventy eight (78) hours. Combine these totals to determine the maximum matching credits.
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D. If a the time of retirement, the employee has seniority of over twenty four (24) years,
determine the proration based on the first twenty four (24) years of service and then add one hundred and four
(104) hours for each year of seniority over twenty four (24) years.

Employees who suffer from a persond illness or injury that requires them to use at least
five hundred (500) hours of accrued sick leave during the three (3) years immediady prior to retirement shall
recaive five hundred (500) hours credited to this account upon retirement.

Employees shdl be required to provide medical documentation of such illness or injury
to the Employer on forms provided by the Employer at the time the leave is taken. Employees who have
auffered such an illness or injury during the three (3) years immediatdy preceding the effective date of this
contract shall aso be required to provide supporting medica documentation.

Access to these credits for payment of post retirement hedlth insurance premiums shal
occur only after dl Accumulated Sick Leave Conversion Credits (ASLCC) have been exhausted. In the event
an employee returns to a position covered by this agreement after having retired, the credits in this account shal
be held in escrow until the employee again retires. The credits will then be adjusted to reflect additiond years of
seniority and sick leave accrud.

At the employee’s option, these credits shdl be converted using the employee' s base
pay rate a the time of retirement or the average of the employee's base pay rates during the employee's three
highest earnings years.

For informational purposes, a chart portraying this benefit is found in Appendix D.
12/4/4 The Employer agrees to continue in effect the provisons of s. 40.05(4)(b), Wis. Stats., which
provide that at the time of retirement or in the event of deeth, accumulated unused sick leave shdl be converted
at current value and credited to the employee’s account. The conversion credits once recorded shal be used
on behdf of the employee or surviving spouse to offset the cost of the monthly health insurance premiums as
provided under the provisions of s. 40.05(4)(b), Wis. Stats.

12/4/5 The employee may eect to deay converson of hisher sck leave credits for a period of up to
ten (10) years after the date of retirement, provided that the employee is covered by a comparable hedth
insurance plan or policy between the date of retirement and the time that the employee dects to convert hisher
sck leave credits. Such converson shall be based on the employee’ s hourly rate a the time of retirement.

12/4/6 Separation from the service shal cancel dl unused accumulated sick leave. However, when a
person who is an employee with permanent status in dass resigns, any unused accumulated sick leave shdl be
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restored, provided he/she is re-employed by any agency of the state within the time period provided under the
permissive reingatement provisonsin the Wisconsan Adminigrative Code. When a person who is an employee
with permanent Satusin classislad off, any unused accumulated sick leave shdl be restored, provided he/sheis
re-employed by any agency of the State within five (5) years. However, upon written request of an employee,
accumulated unused Sck leave shdl, at the time of permanent layoff, be converted to cash credits a the
employee’s current base rate for credits to be used to pay the total hedth insurance premium during the time of
the layoff. Direct premium payment to the insurer shdl be made by the Employer on behdf of the lad off
employee. Premium payments under this provison shdl be limited to a maximum period of five (5) years from
the date of layoff or shdl cease the fird of the month following the employee s unavalability, incduding the
acceptance of any other employment, whichever comesfirgt. At the time of reinstatement or restoration, unused
cash credits shal be reconverted to sick leave at the same rate used for the original conversion and restored to
the employee' s sick leave account.

12/4/7 Each employee' s unused sick leave accumulated in his’her sick leave account as of the effective
date of this Agreement shdl be carried over under this Agreement.  Employees who become bargaining unit
members after the effective date of this Agreement and have unused sick leave accumulated in their Sck leave
account, shal have the amount accumulated in their account as of the date they become bargaining unit members
caried over under this Agreement. This Section shdl not be used to recompute the amount of sick leave
accumulated in an employee's account prior to the effective date of this Agreement or prior to the date an
employee becomes a bargaining unit member.

12/4/8 An employee who qudifies for benefits under s. 40.65, Wis. Stats.,, shdl be consdered an
eligible employee under s. 40.02(25)(b), Wis. Stats., for purposes of group hedth insurance coverage.

12/4/9 Under this Agreement, an employee who is digible for benefits under s. 40.65 or s. 40.63, Wis.
Stats., as aresult of awork-related injury or disease, shal be digible to convert accumulated unused sick leave
at the employee’ s then current basic rate to credit for payment for hedlth insurance premiums.

12/4/10 Conversion of accumulated unused sck leave credits for payment of hedlth insurance premiums
by employees who qudify for benefits under s. 40.65 or s. 40.63, Wis. Stats., shdl not be treated as earnings
under s. 40.02(22), Wis. Stats.

Section 5 Paid Annual Leave of Absence
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12/5/1 The Employer agrees to provide employees with a formd paid annud leave of absence plan

(vecetion) as set forth below:

12/5/2 Employees shdl begin earning annud leave on their firdt day in pay atus. After completion of
the first 9x (6) months in a permanent or seasonal position pursuant to s. 230.28, Wis. Stats,, or as a trainee
unless covered under Wis. Adm. Code Rules of the Adminigtrator, Division of Merit Recruitment and Sdlection,

employees are digible for and shal be granted non-cumulative annual leave based on their seniority date as

follows

|

menths-out-ofa-yearin pay datus for less than eighty (80) hours during any biweekly pay period during the
caendar year shdl be granted pro rata annud leave conastent with par A. or B., above.

G

RegularFL SA Non-Exempt Employees.

Full Yearsof Service

O yr. throughto 5 yrs.

65+ yrs. threughto 10 yrs.
2110+ yrs. threughto 15 yrs.
1615+ yrs. throughto 20 yrs.
2120+ yrs. threughto 25 yrs.
2625 yrs. or more

FLSA Exempt Employees

Full Years of Service

Annual Leave
80 hrs.

120 hrs.

136 hrs.

160 hrs.

176 hrs.

200 hrs.

Annual L eave

Oyr.to5yrs. 120 hrs.
5+ yrs. to 10 yrs. 160 hrs.
10+ yrs. to 15 yrs. 176 hrs.
15+ yrs. to 20 yrs. 200 hrs.
20 yrs. or more 216 hrs.

Seasond, School Y ear and Part-Time Employees.

Employeesw

Seasond-Employees
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12/5/3 Annua leave shdl be computed as follows.

A. Annud leave credit in any given year shal not be earned for any period of absence
without pay except as otherwise provided in Article H-Section-11-and-12this Agreement.

B. Annud leave for covered employees shdl be pro-rated—euring-the-firs—(1st)yvear—of

earned for each hour in pay gatus as follows.

Annual L eave Rate Conversion Factor
80 hr. rate .038314 per hour
120 hr. rate 057471 per hour
136 hr. rate .065134 per hour
160 hr. rate 076628 per hour
176 hr. rate .084291 per hour
200 hr. rate .095785 per hour
216 hr. rate .103448 per hour

C. Employees digible for annud leave as provided in Subsection B. shal be granted such
leave at the gart of each cdendar year on the basis of higher full-time equivaent (FTE) employment status. The
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actuad amount of annud leave earned shal be pro-rated based upon the number of hours in pay status during
that year, with accrud not to exceed eighty (80) hours in a biweekly pay period. Employees shdl have their
annua leave hours increased or decreased, if different than the amount initidly granted, on an annud basis, with
the Employer given the discretion to use more frequent adjustment intervals but not less than biweekly.

12/5/4A Employees in this bargaining unit may chose one of the following options in 12/5/4B, 12/5/5 or
12/5/6, depending on the amount of annua leave or sick leave which they have accumulated.

12/5/4B Beginning in cdendar year 1994, employees who earn less than one hundred sixty (160) hours
annud leave each year and who have accumulated a minimum of five hundred and twenty (520) hours of sick
leave at the end of the “B” pay period in October may, a the employee’s option, eect to receive forty (40)
hours or pro-rated portion thereof of annual leave under one of the following options each year:

A. Annud leave during the year earned,;

B. As credit for termination/sabbetical leave.

Employees who have accumulated the five hundred and twenty (520) hours of sick leave a the
end of the “B” pay period in October, 1994 and employees who quadlify at any time after the “B” pay period in
October, 1994 will be permanently digible for this benefit.

12/5/5 Employees digible for one hundred sixty (160) or one hundred seventy six (176) hours annua
leave each year may, at their option, elect to receive forty (40) hours or pro-rated portion thereof of such
benefit under one or more of the following options each year:

A. Asannud leave during the year earned.
B. As credit for termination/sabbatical leave.
12/5/6 Employees digible for two hundred (200) hours or two hundred sixteen (216) annud leave each

year may, at their option, eect to recelve eighty (80) hours or pro-rated portion thereof of such benefit under
one (1) or more of the following options each year:

A. Not to exceed forty (40) hoursin cash during the year earned.

B. Annud leave during the year earned.

C. As credit for termination/sabbetical leave.

Section 6 Leave for Promotional Exams
12/6/1 The Employer agreesto provide leaves of absence for promotiona examinations in state service
during scheduled work hours as follows. Each employee with permanent satusin class shdl be digible for up to
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gxteen (16) hours paid leave time each caendar year for the purpose of competing in no more than two (2)
examinaions which could make the employee digible for promotion and for participating in employment
interviews in connection with such examinations, when such examinations and interviews are conducted during
an employee' s scheduled work time.

12/6/2 An employee shdl not be denied hisher requests for time to participate in examinations each
cdendar year and interviews in connection with such examinations, provided five (5) workdays notice has been
given by the employee, so that work coverage will not be interrupted. Such time shall not exceed the number of
hours reasonably required to attend such examinations and interviews, including travel time.

12/6/3 Leave time for more than two (2) examindions in each cdendar year and interviews in
connection with such examinations may be granted to employees a the discretion of the appointing authority.
12/6/4 Any expenses incurred by the gpplicant are the responsibility of the applicant.

12/6/5 The paid leave time authorized in this section for promotiona examinations can aso be used by
employees to paticipate in those mandatory examination processes associated with those bargaining unit

positions that are formally announced to befilled on a departmenta transfer basis.

Section 7 L eaves of Absence Without Pay
12/7/1 Employees, upon request, may be granted leaves without pay a the sole discretion of the
gppointing authority for any reason for a period up to, but not exceeding, one (1) year, except as provided in
paragraphs 12/7/2, 3, 4, 5, 6, 7, 8 and 9 below and Articlell, Sections 11 and 12.
12/7/2 Employees shdl be granted a medica leave of aisence without pay, up to a maximum of six (6)
months, upon verification of amedicd doctor, that the employee is not able to perform assigned duties. Upon
review by the Employer, the leave may be extended. Any extenson of the medicd leave of absence or
gpplication for a medica leave of absence within one (1) year of the employee's return to work shal be at the
Employer’ sdiscretion.
12/7/3 Pregnant employees shdl be granted a maternity leave of absence without pay as follows.

A. The employee shdl submit written notification to her immediate supervisor a least four
(4) weeks prior to her anticipated departure, stating the probable duration of the leave. Such leaves shdl be
granted for a period of time up to, but not exceeding, six (6) months. Upon request of the employee and at the
discretion of the appointing authority, maternity leaves of absence without pay may be extended or renewed for

73



another period of time not to exceed Sx (6) months. In no case shall the total period of leave exceed twelve
(12) months.

B. In no case shdl the employee be required to leave prior to childbirth, unless she is no
longer able to satisfactorily perform the duties of her postion.

12/7/4 Paternity leave of abosence for childbirth shdl be dlowed for a maximum period of up to six (6)
months.
12/7/5 School Y ear Employees--Employees whose services are not required at indtitutions or schools

during asummer or vacation period recess, shdl be granted |leave of absence without pay.
12/7/6 Whenever an employee enters into the active military service of the United States, the employee
shall be granted a military leave without pay as provided under s. 230.32, Wis. Stats., and the applicable federa
datutes.
12/7/7 Employees adopting a child or children shall be granted a leave of absence without pay for a
period of up to, but not exceeding, six (6) months. Upon request of the employee and a the discretion of the
Employer, this leave of absence without pay may be extended or renewed for another period of time, not to
exceed Sx (6) months. In no case shdl the total period of leave exceed twelve (12) months. Such leave must
coincide with the actud taking custody of the child or children.
12/7/8 One employee who is elected or gppointed as the Union or WFT professona saff shal be
granted a leave of absence without pay for the term of this Agreement. The rights of such employee who
returns from such leave within a two (2) year time period shdl be as provided in 12/7/10. The rights of such
employee who returns after a two (2) year time period shdl be limited to reinstatement within the agency to a
vacant pogtion for which the returning employee meets the established requirements of training and experience
as st forth in the most recent description advertisement to fill the position.
12/7/9 Any employee who is ected or appointed as the president of an AFL-CIO centra labor body
or the Wisconsin Federation of Teachers organization shall be granted a leave of absence without pay for two
(2) years. The employee shdl submit written notification to hisher immediate supervisor a least thirty (30) days
prior to hisgher anticipated departure date. Return from such leave of absence without pay shal be as provided
in 12/7/10.
12/7/10 Except as provided in 12/7/8 above, the Employer agrees to provide for the following rights
upon his’her return from any of the above approved leaves without pay:

A. The employee shdl be returned to his’her position or one of like nature.
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B. If the employee's podtion has been abolished through legidation or materid
reorganization of the agency, the employee shdl be given consderation for any other position of smilar pay
grade and class for which, in the reasonable opinion of the Employer, the employeeis qudified.

C. Employees may return to work prior to the expiration of a leave of absence only upon

express gpprova of the Employer. Such gpprova shal not be unreasonably withheld.

Section 8 L eaves of Absence With Pay Dueto Injury Under Special Conditions

12/8/1 Sections 230.36(1), (2) and (3), Wis. Stats., or as amended are hereby adopted by reference,
subject to the conditions and limitations set forth herein.

12/8/2 Injured employees who meet the qudifying provisons of s. 230.36(4), Wis. Stats,, may be
granted aleave of absence for up to six (6) months from the date of injury.

12/8/3 Application for benefits under s. 230.36, Wis. Stats., shdl be made by the employee or higher
representetive to the gppointing authority within fourteen (14) cdendar days from the date of injury, on forms
provided by the Employer. While medicd verificaion is required for fina approva of a clam, falure by the
physician to provide verification within the fourteen (14) days shdl not be the basis for denid. In extenuating
circumstances, the time limit for gpplication for benefits may be waived. The gpplication shdl contain sufficient
factua information to indicate the nature and extent of the injury or illness, the circumstances surrounding its
occurrence, and the quaifying duties on which the gpplication is based.

12/8/4 Within fourteen (14) caendar days after receipt of the claim, the appointing authority shal notify
the employee of higher decision to authorize or deny the claim.

12/8/5 If an employee's clam for benefits under this Section is denied by the gppointing authority, the
employee may, within thirty (30) cdendar days, file an apped a the third step of the grievance procedure
provided under Article IV of this Agreement. For the purposes of this Section, the provisons of s. 230.36(4),
Wis. Stats., concerning gppeals to the Personng Commission shdl not be gpplicable.

12/8/6 Approved payments under this Section shdl continue from the date of inability to work until the
date the employee returns to work or until the employee's satus is changed to worker's compensation,
disability retirement, new assgnment, or other gppropriate status. When the gppointing authority takes action to
change the employee's satus, the employee may file an apped a the third step of the grievance procedure
provided under Article IV of this Agreement. Employees on gpproved leave under this Section shdl be entitled
to full base pay plus any unitwide pay increases and persona holidays.
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12/8/7 Employees on approved leave with pay under this Section shdl earn vacation and sick leave
credits for the time spent on approved leave with pay for a maximum period of Sx months, unless extended by
the Employer. Employees shdl be denied legd holiday credits for holidays which occur during the period of
absence.

12/8/8 Except for payments specifically authorized under Chapter 102, Wis. Stats,, pertaining to
workers compensation, under no circumstances shdl an employee receive more than hisher base rate of pay
for the job in which he/she was performing at the time of injury.

12/8/9 Employees on leave with pay shdl submit to such physica and/or medica examinations as may
be required by the Employer to determine the extent or continuation of disability and inability to work. Such
examination(s) shdl be at the expense of the Employer and performed by physicians sdected by the Employer.
An additiond examination with identica requirements may be performed by the employee's physcian a the
employee's expense. A complete report indicating the nature and extent of disability and prognoss for a
reasonable return to duty and an estimated date of such return shal be submitted to the Employer and the
employee. Refusd by the employee to submit to examinations ordered by the Employer or medical treatment
ordered by the examining physician shal condtitute grounds for disciplinary action. Based upon the information
provided by the medica reports, the Employer shal determine the extent to which leave with pay shdl be
granted or take other action consstent with 12/4/2/F. Upon return to full work status, an employee's benefits
under this Section shall cease, providing hisher attending physician has rdleased hinvher from further medica
treatment. In the event the employee is adle to return to full work status but further medica treatment is
required for the sustained injury, benefits shdl continue to be granted to cover the treatment time, providing the
atending physician has made a prior determination that such treatment is necessary for full recovery. When an
employee suffers further aggravation of an injury for which benefits have ended, he/she may, upon
recommendation of hisher atending physician, have such benefits resume for the period of treatment
recommended, providing such aggravation meets the qudifying provisons of s. 230.36, Wis. Stats.

Section 9 Military Service

12/9/1 Annud Held Training: The Employer agrees to grant employees who have permanent status
and who are members of the nationa guard, state guard or any other reserve component of the military forces of
the United States or the state of Wisconsin, now or hereafter organized or congtituted under federd and state
law, a leave of absence without loss of pay not to exceed thirty (30) workdays in any cdendar year.
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Employees shdl eect to recaive their State pay or military pay. If State pay is sdected, the amount of base
military pay, exclusive of dlowances, for the actud number of workdays lost shal be deducted from the State
pay. Such leave shdl be provided without loss of time in the service of the State to enable employees to attend
military school, annud field training, or annud active duty training and any other federa tours of active duty
which have been duly ordered and held. Such paid leave shal not be granted to employees who are serving on
active duty or extended active duty as a member of the active armed forces of the United States, or for
absences of |ess than three (3) consecutive days. Employees shdl notify their immediate supervisor immediately
upon receiving written or oral notice of thelr dates of military service. This provison does not apply to inective
duty training.

12/9/2 The amount of authorized pay shdl be determined by the number of scheduled work days within
the starting and ending dates of the training period as specified on the military pay voucher or other payroll
document received by the employee at the conclusion of the training period. This document shows the number
of days and inclusive dates for which military pay was received, including authorized trave time, if gpplicable.
Military orders include ample travel time via the most rapid mode of trangportation available and for which
trangportation or actua reimbursement is made by the military; therefore, additiond trave time required by the
employee to accommodate a different mode of travel eected by the employee must be charged to leave without
pay, vacation or compensatory time.

12/9/3 Public Emergencies. The Employer agrees to provide employees who have permanent status
and who are members of the Wisconsin National Guard or the Wisconsin State Guard, who are cdled into state
active duty service to meet Studaions arisng from war, riot, public emergency or are cdled into service to
prepare for anticipated emergencies the right to eect to receive pay from the state pursuant to s. 20.465(1)(c),
Wis. Stats, in an amount equa to hisher base state salary for such period of State active duty in lieu of the
service pay, including adlowances, the employee would normaly recelve as a member of the Nationa or State
Guard.

12/9/4 The Employer agrees that leave provided under this Section is in addition to dl other leaves
granted or authorized by this Agreement. For the purpose of determining seniority, pay or pay advancement,
the status of the employee shall be considered uninterrupted by such atendance.

12/9/5 The Employer agrees that employees who are called for apre-induction physicd for the military
service shal be granted a leave of absence with pay for the time actudly and necessarily spent in response to
suchacdl.
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Section 10  Jury Duty

12/10/1 The Employer agrees to provide employees who are summoned for grand jury or petit jury
service leave with pay at the base pay of the employee. Base pay of the employee is the employee' s pay rate,
excluding any overtime or supplementa pay. When not impaneled for actud service and only on cdl, the
employee shdl report back to work, unless authorized by the appointing authority to be absent from hisgher

work assgnment.

Section 11  Retirement

12/11/1 The Employer agrees to continue in effect the adminigration of the Wisconsn Retirement
System as provided under Chapter 40, Wis. Stats., and the appropriate Adm. Code rules of the Employee
Trust Funds Board.

12/11/2 For the duration of this Agreement, the Employer shal contribute on behdf of the employee five
percent (5%) of the employee’ s earnings paid by the State.

12/11/3 Effective duly 1, 1986, the Employer shdl pay the one percent (1%) benefit adjustment
contribution required by s. 40.05(2m), Wis. Stats.

12/11/4 Effective with the first pay period after the effective date of the Agreement, the Employer shdl
pay the additiona three tenths of one percent (.3%) employee share of the required benefit adjustment for

generd occupationa employees.

Section 12 Holidays

12/12/1 The Employer agrees to provide full time employees the following paid legd holidays of eight
hours esch.

Independence Day July 4, 19992001 July 4, 20002

Labor Day September 63, 19992001  September 42, 20002
Thanksgiving Day November 252, 19992001  November 238, 20002
Chrigmas Eve December 24, 19992001 December 24, 20002
Chrigmas December 25, 19992001 December 25, 20002

New Year'sEve December 31, 19992001 December 31, 20002
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New Year's January 1, 20002 January 1, 20013

Martin Luther King J. Day January 1421, 20002 January 4520, 20013
Memoria Day May 297, 20002 May 286, 20043
12/12/2 At the start of each cdendar year, employee leave accounts are credited with the number of

Saturday holiday compensatory time hours that would occur during that year. As a result of this practice,
employees who work on those holidays for which the leave was credited shall receive holiday premium pay but
are not digible to receive any additiond holiday compensatory time.

12/12/3 To qudify for any paid holiday, employees must work or be in pay status on the last scheduled
workday immediately preceding or the first scheduled workday immediatdy following the holiday.
12/12/4 If any of the holidays provided above fal on an employee's regularly scheduled day off, such

employees shal receive equivaent compensatory time or Saturday holiday time for the eight (8) hours.

12/12/5 The Employer agrees to provide employees with three and one-hdf (3 1/2) non-cumulative
persond holidays in each of the caendar years covered by this Agreement. All employees not satisfactorily
completing their probationary period will earn only the annua pro-rated amount of their persond holidays.
Personal holidays shall be scheduled and taken as provided in Article V1, Section 5 (Hours of Work).

12/12/6 Under the provisons of 12/12/1, 2, 3, and 4 above, permanent part-time employees will have
al holidays pro-rated. The proration of legd holidays for part-time employees will be based upon the number
of hours an employee is scheduled to work during the pay period in which the holiday fals, i.e,, if an employee
is scheduled for forty (40) hours during the pay period, he/she will be given four (4) hours for the holiday.

Section 13  Payment for Working Holidays
12/13/1 Holiday Premium Pay

When employees are required by the Employer to work on a holiday provided in 12/12/1
above, the Employer agrees to remburse such employees a the premium rate of time and one-hdf for dl hours
worked between the hours of 12:00 am. and 11:59 p.m. Payments due employees who work on a holiday
which exceed the employee’s regular rate shal be made in compensatory time off or cash payment, or any
combination thereof, at the discretion of the Employer.

12/13/2 Holiday Compensatory Time
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In addition to the compensation provided to employees under 12/13/1, above, employees who
are required to work on a holiday shal dso receive compensatory time on an hour-for-hour basis, not to
exceed eight (8) hours for working on the full holiday.

12/13/3 Scheduling Use of Compensatory Time and Saturday Holiday Time

Where compensatory time or Saturday holiday time is provided under the provisons of this
Section, it shal be taken in accordance with the provisons of Article VI, Section 5 (Hours of Work). The
Employer may permit such time to be anticipated.

Section 14  Adminigtration of Worker’s Compensation Benefits

12/14/1 In the adminigtration of the Worker's Compensation Act as set forth in Chapter 102, Wis.
Stats., the management shal make an initid determination as to whether the injury or disease was job related;
and if s0, he/she may authorize payment for temporary disability as specified in the Worker’s Compensation
Act.

12/14/2 In the event the Employer makes an initid determination that an injury is job rdaed and
authorizes payment for temporary disability as specified in the Worker’s Compensation Act, the Employer shdl
continue to pay its share of the Hedlth Insurance premium as provided in Article XII, Section 1 for the period of
the temporary totd disability.

12/14/3 In the event the Employer denies the employee' s claim of worker compensable injury or disease
and the employee' s clam is later sustained, the Employer will reimburse the employee its proportionate share of
the premium payment per Article XII, Section 1, if the employee had continued paying the full cost of the Hedlth
Insurance premium payment during the period of worker’s compensation claim pendency.

Section 15  Witness Fees

12/15/1 Where an employee is subpoenaed to tetify in alegd action and the Employer determines that
such subpoena resulted directly from the performance of the employee's required duties, the Employer shdl
permit the employee to take time off with pay to comply with the subpoena if required to appear during hisher
regularly scheduled hours of employment, provided, however, that the employee shdl turn over to the employer

any witness fee received.

Section 16  Length-of-Service Payment
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12/16/1 A. The Employer agreesto provide alength of service payment to eigible employees. The
payment schedule for the term of the contract shdl be:

1. June 30, 20002, afull year payment;

2. June 30, 20013, afull year payment.

In the event of retirement, death or termination prior to the scheduled payment date, a
pro-rated payment will be made at an earlier date.

B. The amount of the kength of service payment shdl be based on seniority date. No
employee shdl be granted more than one length of service payment for the twelve (12) month period beginning
July 1 and ending the following June 30.

C. The schedule of payment shdl be asfollows:.

One (1) through four (4) years of seniority $50
Five (5) through fourteen (14) years of seniority $100
Fifteen (15) through twenty four (24) years of seniority $150
Twenty five (25) or more years of seniority $200

D. To be digible for the length of service payment, the employee must have the required
number of years of seniority prior to the date of payment set forth in paragraph A.

E Payments under this Section to digible employees shdl be pro-rated according to the
number of hoursin pay status, excluding leaves of absence without pay, pursuant to Article 11, during the period
Jduly 1, 49992001, through June 30, 20002 and July 1, 20002, through June 30, 20043, excdluding any overtime

hours worked.

Section 17 Dental Insurance Deduction

12/17/1 The Employer agrees to deduct from the pay of participating employees the amount necessary
to pay the tota premium for a denta insurance plan to be administered by the Union. The Union shdl natify the
Employer of the premium amounts. The Union shdl noatify the Employer of the premium amounts and the intent
to offer ninety (90) days in advance of the first deduction.

Section 18  Employee Funded Reimbur sement Accounts (ERA)
12/18/1 Effective with the firs open enrollment period after the effective date of the Agreement,
employees will be digible to paticipate in the Employee-Funded Reimbursement Account Program, as
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administered under the provisons of Chapter 40, Wis. Stats., and the contract between the plan administrator
and the Department of Employee Trust Funds.

Section 19  Family and Medical L eave Acts
12/19/1 The parties agree to abide by the provisions of the Wisconsn Family and Medica Leave Act
and the Federal Family and Medical Leave Act of 1993, or as they may be amended.

Section 20  Americanswith Disabilities Act
12/20/1 The Union and the Employer agree that the language of this Agreement will be interpreted and
goplied in a manner consgent with the requirements of the Americans with Disabilities Act or as it may be

amended.

Section 21  Catastrophic Leave

12/21/1 This is a program to dlow employees to voluntarily donate (transfer) annud leave, Saturday
lega holiday, persona holiday and sabbaticd leave time to employees who have been granted unpaid leaves of
absence due to catastrophic need for which no digible paid leave benefits or replacement income are available.
It is understood that these trandfers are a conditiona benefit and not aright of potentia recipients—Fhisprogram

12/21/2 Catastrophic illness or injury is defined as an illness or injury which is expected to incapeacitate
the employee and which creates a financid hardship. Catadirophic illness or injury may dso include an
incapacitated family member if this results in the employee being required to take time off from work for an
extended period of timeto care for the family member.

12/21/3 A joint committee composed of equa representation of the Union and the Employer
representatives will be designated to establish and/or modify guidelines, policies, and processes for gpplication,
approval, review of denids and confidentidity of requests or donations by potentid recipients and donors. One
(1) representative from each certified parent union with an Agreement containing a Catastrophic Leave
provision, one (1) classified non-represented employee, and designated Employer representatives will comprise
ajoint committee.

12/21/4 Transfers may occur among covered employees in the same agency. Trandfers between
covered employess in different agencies may occur with the affected agencies approval. Covered employees
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for purposes of this provison means any elassified-state employee having access to a Catastrophic Leave
Program, excluding employees in positions under s. 230.08(cm), (d) and (k), Wis. Stats., unless approved or

authorized by the UW Board of Regents, unclassfied employess of the State of Wisconsn Investment Board
and dected officids.
12/21/5 The locd union shal establish an gpprovad committee, comprised of no more than three (3)

union representatives and one (1) management liaison. Leave requests must be gpproved by the local union
committee having jurisdiction over the gpplicant. Congstent with provisons of this section, the committee shal
have find decison making authority. Applicants may request areview of denids before this committee.

12/21/6 Donations shdl be from within the same employing unit first and may be expanded to the agency
level with agency approva. Donations shal be on an hour for hour basis and used in order of receipt.

12/21/7 The loca union approva committee will notify the Employer of approved recipients and donors.
The Employer will transfer donated |leave from donor to recipient leave accounts. Every effort shal be made to
maintain the confidentidity of the donor(s) and recipient(s) upon request.

12/21/8 To bean digible recipient, an employee:

A. Must have completed the firgt Sx (6) months of an origina probationary period. (Days
of catastrophic leave benefits to a recipient shal be consdered as leave without pay for probationary extension
purposes.)

B. Must be on approved unpaid leave of absence.

C. Must be in need of at least one hundred and sixty (160) hours.

D. Must be absent due to a catastrophic illness or disability of an employee or a member of
the employee simmediate family for which medica documentation is provided.

E Must have exhausted al available sck leave and have no more than sixteen (16) hours
of combined accrued annua |eave, Saturday legd holiday, persond holiday and/or sabbatical leave time.

F. Must not be receiving other sdary replacement benefits.

G. Must be approved to receive transfers by the local union approva committee.

H. Part-time employees will receive leave on a pro-rated basis up to the FTE of scheduled
hours.

l. Must remain a state employee.

J. Cannot recelve more than eighty (80) days of catastrophic leave benefits per
calendar year (Pro-rated based on FTE).
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12/21/9 To be an digible donor, an employee:

A. Mugt have completed the first six (6) months of an origind probationary period and
been a gate employee for at least one (1) year.

B. Cannot donate a combination of more than twenty-four—24)forty (40) hours of accrued
persond holiday, Saturday legd holiday, sabbatical leave and/or anticipated annud leave in any caendar year
(Pro-rated based on FTE).

C. Must remain a state employee.

12/21/10 It is understood that nothing in this Section shdl require ether the Union or the Employer to take
any action determined to beillegd or in conflict with other provisons of this Agreement.

12/21/11 It is understood that the provisions of this section are not subject to the apped provisons of
Article IV of this Agreement.
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ARTICLE XIII

No Strike or Lockout

Section 1

13/1/1 Inasmuch as this Agreement provides machinery for the orderly resolution of disputes which
relate to this Agreement by an impartia third party, the Employer and Union recognize their mutua responsibility
to provide for uninterrupted services. Therefore, for the duration of this Agreement:

13/1/2 The Union agrees that neither it, its officers, agents, representatives or members, individudly or
collectively, will authorize, indtigate, cause, aid, condone, or take part in any strike, work stoppage, St-down,
stay-in, dowdown or other concerted interruption of operations or services by employees (including purported
mass resgnations or sick cals) or any concomitant thereof. The Union agrees that the Employer hastheright to
dedl with any such drike activity by:

A. Imposing discipline, indluding discharge or suspension without pay on any, some or dl
of the employees participating therein, and/or on any, some, or al of the leaders of the labor organization who
S0 participate, as the Employer may choose;

B. Cancdling the aivil service satus of any employee engaging therein;

C. Seeking an injunction and/or requesting the imposition of fines either againgt the Union
and/or the employeg(s) engaging therein, and/or suing for damages because of such drike activity.

13/1/3 When the Employer natifies the Union by certified mail that any of its members are engaged in
any such drike activity, the Union shal immediately, in writing, order such employees to return to work, provide
the Employer with a copy of such order by certified mail within twenty four (24) hours of receipt of the
natification from the Employer, and a responsible officer of the Union shdl publicly order the striking employees
to discontinue such conduct through the medium of local newspapers and/or local radio. Failure of the Union to
take such action shall be consdered in determining whether or not the Union caused or authorized, directly or
indirectly, the dtrike. This dlause is not subject to the arbitration provisons of this Agreement but shdl be
enforced by the ordinary processes of law.

13/1/4 The Employer agrees that neither it, its officers, agency or representatives, individudly or
collectively, will authorize, indtigate, cause, aid or condone any lockout. If a lockout does in fact occur, dl
affected employees shdl be paid for such period of time at their regular rate of pay for time lost from work due
to the lockout.
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Section 2

13/2/1 In the event a dispute arises between the parties hereto with respect to whether or not the Union
or any of its officers, agents or representatives, has caused or authorized, either directly or indirectly, a strike,
work stoppage, St-down, stay-in, dowdown or other concerted interruption of operations or services by
employees, or in the event of a dispute arisng as to whether or not the Employer has locked out employees,
such disputes shal be settled as provided in Article IV of this Agreement. This Section shdl not affect the right
of the Employer to ded with any drike activity pursuant to Section 1 of thisArticle.
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ARTICLE XIV
General

Section 1 Obligation to Bargain

14/1/1 This Agreement represents the entire Agreement of the parties and shal supersede dl previous
agreements, written or verba. The parties agree that the provisons of this Agreement shall supersede any
provisons of the rules of the Administrator and the rules of the Secretary relating to any of the subjects of
collective bargaining contained herein when the provisons of such rules differ with this Agreement. The parties
acknowledge that during the negotiations which resulted in this Agreement, each had the unlimited right and
opportunity to make demands and proposals with respect to any subject or matter not removed by law from the
area of collective bargaining, and that al of the understandings and agreements arrived at by the parties after the
exercise of that right and opportunity are set forth in this Agreement. Therefore, the Employer and the Union for
the life of this Agreement, and any extenson, each voluntarily and unqudifiedly waives the right, and each agrees
that the other shal not be obligated to bargain collectively with respect to any subject or matter referred to or
covered in this Agreement, or with respect to any subject or matter not specificaly referred to or covered in this
Agreement, even though such subject or matter may not have been within the knowledge or contemplation of

ether or both of the parties at the time that they negotiated or signed this Agreement.

Section 2 Partial Invalidity

14/2/1 Should any part of this Agreement or any provision contained herein be declared invalid by
operation of law or by any tribund of competent jurisdiction, such invaidation of such part or provison shal not
invaidate the remaining portions hereof and they shdl remain in full force and effect.

Section 3 Definition of Probationary Employee

14/3/1 The term “probationary employee” as used in this Agreement reates to al employees serving on
a probationary period as defined below. All origina and al promotiona gppointments to permanent, sessond
and seasond positions in the classified service shall be for a probationary period of six (6) months except as
gpecificaly provided in s. 230.28, Wis. Stats., and Wis. Admin. Code, Section Pers 13, in the cases of trainees,

intern classes, reinstatement, transfer, and demotion, or where longer probationary periods are authorized.
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14/3/2 The incluson of this Section in the Agreement is for informationd purposes only and does not
conditute bargaining with respect to the subject matter of this Section. Further, any amendment to the
aforementioned law or rule governing probationary periods will require an immediate amendment to this Section.

Section 4 Retr oactivity
14/4/1 No provision of this contract will be retroactive unless specificaly so sated.
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ARTICLE XV

Termination of Agreement

15/1/1 Except as otherwise provided herein, the terms and conditions of this Agreement shall continue
in full force and effect commencing on Apri-8,-2000
the parties mutudly agree to extend any or dl of the terms of this Agreement. Upon terminaion of the

, and terminating on June 30, 20043, unless

Agreement, al obligations under the Agreement are automatically canceled except that the provisons of the
grievance procedure shdl continue in effect for such period of time asis necessary to complete the processing of

any grievance presented prior to the termination of the Agreement.
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MEMORANDUM OF UNDERSTANDING #1
2001 — 2003 AGREEMENT
CALCULATION OF VACATION HOURSDUE TO DELAY
INAGREEMENT IMPLEMENTATION

A. The paties agree that vacation hours shdl be granted to exempt employees for the period

beginning January 1, 2003, to the effective date of the Agreement. Except as noted in B. and C., below, an

exempt employee in pay status as of the effective date of this Agreement will receive vacaion hours egud to

what would have been received under the new exempt vacation schedule shown in Article 12/5/2, for dl hours

in pay status in a PERSA dassfication from January 1, 2003, to the effective date of the Agreement, minus the

amount actudly received for that time period.

B. Eligible exempt employees on leave of absence from a bargaining unit position during the period

January 1, 2003, to the effective date of the Agreement, will not receive vacation hours under A., above, until

they return to pay statusin an digible position during the term of this Agreement.

C. Exempt employees who were laid off from a bargaining unit position during the period January

1, 2003, to the effective date of the Agreement will recaive alump sum payment for the value of vacation hours

caculated under A., above, for hours in pay satus in a PERSA classification from January 1, 2003, to the date
of layoff.
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APPENDIX A

SCHEDULE 8: PROFESSIONAL EMPLOYEESIN RESEARCH, STATISTICSAND ANALYSIS

Effective October 8, 2000 thr ough the Agreement effective date

Officid Hourly Rate Monthly Bags* Annud Bads*
Pay Range | Minimum Maximum |Within Rangel 8% of the Minimum Maximum Minimum Maximum
Step Minimum
8-01 10.997 16.174 0.330 0.880 1913 2814 22 962 33,771
8-02 11.895 17.585 0.357 0.952 2,070 3,060 24.837 36,717
8-03 12.869 19.115 0.387 1.030 2,239 3,326 26,870 39,912
8-04 13.928 20.784 0.418 1.115 2,423 3,616 29,082 43,397
8-05 15.069 22.620 0.453 1.206 2,622 3,936 31,464 47,231
8-06 16.308 24.619 0.490 1.305 2,838 4,284 34,051 51,404
8-07 17.649 26.802 0.530 1.412 3,071 4,664 36,851 55,963
8-08 19.099 29.177 0.573 1.528 3,323 5,077 39,879 60,922
8-09 20.656 31.771 0.620 1.653 3,594 5,528 43,130 66,338
* Edimates for informationa purposes only. The Officid Hourly Rate is used for payroll purposes.
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APPENDIX B

SCHEDULE 8: PROFESSIONAL EMPLOYEESIN RESEARCH, STATISTICSAND ANALYSIS

Effective thefirst pay period following the Agreement effective date through June 30, 2003

Officdd Hourly Rae Monthly Bags* Annud Bads*
Pay Range | Minimum Maximum |Within Rangel 8% of the Minimum Maximum Minimum Maximum
Step Minimum
8-01 11.614 17.080 0.349 0.930 2,021 2972 24,250 35,663
8-02 12.562 18.570 0.377 1.005 2,186 3,231 26,229 38,774
8-03 13.590 20.187 0.408 1.088 2,365 3,513 28,376 42,150
8-04 14.709 21.948 0.442 1.177 2,559 3,819 30,712 45,827
8-05 15.914 23.887 0.478 1.274 2,769 4,156 33,228 49,876
8-06 17.223 25.999 0.517 1.378 2,997 4524 35,962 54,286
8-07 18.638 28.304 0.560 1.492 3,243 4,925 38,916 59,099
8-08 20.168 30.811 0.606 1.614 3,509 5,361 42111 64,333
8-09 21.814 33.550 0.655 1.746 3,796 5,838 45,548 70,052
* Edimates for informationa purposes only. The Officia Hourly Rate is used for payroll purposes.
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APPENDIX C
Progresson Adjustment for Certain PERSA Classifications

1 Effective Date. The provisons of this gppendix are effective the first pay period following the

effective date of the contract.

2. Eligibility. All employees in postions dlocated to classifications specified in 3. below, will be

digible for a base-building progresson adjusment, except as follows

a An employee whose base pay rate is equal to or greater than the applicable threshold

dated in 3. below.

b. An employee who has received an unsatisfactory performance evduation prior to the

granting date. The denid of a progresson adjusment based upon unsatisfactory performance is not grievable

under Article IV of this Agreement. Employees must be natified of the unsatisfactory performance in writing.

The written natification will include:

1) Details of each occurrence of unsatisfactory performance; and

2) |dentification of gods and expectations stated in terms that are measurable and

which specify how expectations are to be accomplished including supervisory follow-up in intervas of not more

than two months. The two-month period may take absences into consideration.

C. An employee who has received an unsatisfactory performance evauation will receive a

new peaformance evauation within 9x (6) months, or prior to the next scheduled progresson adjustment,

whichever is sooner.

d. Upon satisfactory completion of the gods and expectations, the supervisor will, prior to

the next scheduled progresson adjustment, provide the employee with written notice of satisfactory

peformance. The employee will receive the next scheduled progression adjustment in accordance with 4./c.

=) An_employee who has dready received two (2) progresson adjustments in_any

postion(s) under this or any Smilar progresson adjusment sysem provided under provisons of the

Compensation Plan or other collective bargaining agreements.

f. An_employee who has previoudy received the maximum number of possble

progression adjusments for the employee' s dlassfication, taking into account progresson adjustments received

while in any postion(s) under this or any Smilar progression adjusment system provided under provisons of the

Compensation Plan or other collective bargaining agreements.
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For the purpose of digibility, “any dmilar progresson adjusment sysem” shdl be defined as any

progression system that provides one or two time annua dollar per hour rate adjusments (i.e., not providing

specific pay rates, except for a maximum adjustment rate).

3. Amount
a An digible employeein apogtion dlocated to the following collapsed dassficaion will

receive a two-time progression adjustment of $1.20 per hour on the granting date, subject to the pay range

08-07 minimum.

1) Research Analyst

b. An digible employeein apogtion dlocated to the following collapsed dassficaion will

recelve aone-time progression adjusment of $1.20 per hour on the granting date, subject to the pay range

08-07 minimum.

1) Loan Andyst
C. An digible employeein apogtion dlocated to the following collapsed dassficaion will

recelve aone-time progression adjusment of $1.35 per hour on the granting date, subject to the pay range

08-07 minimum.

1) Economist
d. An digible employee in a pogtion dlocated to the following dassfication will receive a

one-time progression adjusment of $1.35 per hour on the granting date, subject to the pay range 08-08

minimum.
1) Public Utility Rate Andyst
) The individua increase limit provided in s. 230.12(5)(d), Wis. Stats., does not apply to

progression adjustments granted pursuant to these progression adjustment provisions.

4. Granting Date.
a Progresson adjusments for digible employees will be awarded based on the

employee' s state sarvice seniority date. Seniority dates will be adjusted (for progression adjustment purposes

only) for absence from employment of more than one hundred and seventy four (174) work hours during the

period between seniority dates, approved leaves of absence, layoff, and resignation. Adjustment of seniority for

the aforementioned reasons may be waived at the discretion of the appointing authority.
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b. Progression adjusments will be effective on the firgt day of the pay period following the

employee's seniority date.  If the employee's seniority date occurs on the first day of a pay period, the

progression adjustment will be effective on that date.

C. If digible, an employee whose progresson adjustment has been previousy denied due

to unsatisfactory performance as described in 2./b., above, will receive the progresson adjustment effective the

firg day of the fird pay period following the employee's receipt of the written satisfactory performance

evdudion.
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APPENDIX D
TRAVEL GUIDELINES

MEAL CLAIMS

Med clams must be actud, reasonable and necessary and represent the actua amount spent.
For a clam to be reimbursed in excess of the maximum amount, an itemized receipt or charge card credit dip
(tear tabs are not acceptable) must be provided and there must be documentation that the cost was incurred
outside of the traveler’s control.  To be alowed rembursement for breskfadt, the employee must leave home
before 6:00 am.; lunch, departure must be before 10:30 am. and return after 2:30 p.m.; dinner, return must be
after 7:00 p.m. These time frames are for employees working standard hours of 7:45 am. to 4:30 p.m. These
time frames may be modified for employees working varied work schedules.

On any particular day, an employee entitled to rembursement for two (2) or more consecutive
medls, may divide claims between medls as dedred, provided the combined maximum is not exceeded. Each
day is consdered separately for application of this policy. If mea maximums are not reached on one (1) day,

the unspent amount does not accrue and cannot be applied to meals on another day or other costs incurred.

Maximum reimbursement ratesfor meals (in-state and out) are included in the section

entitled “Maximum Reimbur sement Rates.”

LODGING
IN-STATE LODGING:

State employees should rarely have to pay full price for lodging. Government and other
discount rates should be requested when making reservations or registering a hotesmotels. Employees should
cary an ID that identifies them as a State employee. Reimbursement is limited to the sngle room rate. If
employees share a room, the reimbursement rate may be divided equaly but not in excess of the maximum
permitted for each employee had each stayed in asingle room.
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State employees are exempt from paying sdes tax in Wisconsn on lodging and should avoid
such by furnishing retailers with written documentation stating they are traveling on government business. Inthe
event the employee must pay taxes, the taxes will aso be reimbursed.

Maximum reimbursement rates for in-state lodging are included in the section entitled

“Maximum Reimbur sement Rates.”

HIGH-COST OUT-OF-STATE LODGING:

The Department of Employment Relations issues a bimonthly bulletin listing High-Cogt Out-Of-
State Cities and the maximum lodging rates dlowed. Contact your agency travel coordinator in advance of
trave for rates in a pecific city.

AUTOMOBILE TRANSPORTATION
Use of Feet Vehicles

When using fleet vehicles, passengers must be limited to State employees or travelers engaged
in officid date busness. Feet vehicles shdl not be used for persond business. In the event afleet vehicleis not
avallable, the flest office will issue a nonavailability dip.

Use of Persona Vehicles:

An employee may use a persond vehide. When using a persona vehicle, in order to be
reimbursed at the higher rate, under certain conditions the employee is required to obtain a nonavailability dip
dating there was no fleet vehicle available. If an employee chooses to use a persond vehicle and does not
obtain a nonavalability dip when required, the mileage is rembursed a a rate determined by DOA.
Nonavailability dips are not required when employees do not have access to fleet vehicles in their headquarter
aty.

Mileage reimbursement rates are included in the section entitled “Maximum
Reimbursement Rates.”

Rentd Vehides

Rentd vehicles should be used in Stuations where it is the most cost efficient means of

transportation or the efficient conduct of state business precludes the use of other means of trangportation.
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For one (1) or two (2) travelers an economy-size vehicle shdl be rented. A larger Sze vehicle
may be rented and fully rembursed if there are three (3) or more travelers involved in state business or extra
gpace is needed for equipment. Clamsfor larger vehicles mugt be judtified in writing.

The State has contracts with vehicle rental companies for discounted rates. All contract vendor
rates include free collison and liahility insurance. A non-contract vendor should only be used when none of the
contract vendors have vehicles available.

When renting from noncontract vendors within the U.S,, the collison damage insurance (CDW)
is reimbursable and must be purchased.

Companies that require the vehicle to be returned with a full tank of gas charge subgtantidly
more for filling the tank. Therefore, employees should fill the tank before returning the vehicle.

AIR TRAVEL.:

Reimbursement for air travel is limited to the lowest appropriate air fare.  Lowest appropriate
ar fare is defined as coach fare which provides for not more than a two (2) hour window from the traveler's
preferred departure or arrival time and may require one plane tranfer. Reimbursement at a rate other than the
lowest appropriate ar fare must be approved by the agency head or designee in the form of a written
explanation of the reasonableness of the expense. Benefits from any airline promotion program, such
as frequent flier points or credit vouchers, belong to the State and should be turned over to the

agency travel coordinator or fiscal officer.

TAXI AND LIMOUSINE:

Reasonable charges for taxi or limousine service are reimbursable. However, limousine shuttle
service (usudly less expensive or free) should be utilized in place of ataxi whenever possible. Unless properly
judtified, clams for taxi service to and from the arport should be limited to the rate for the shuttle service.
Receipts are required for one-way fares exceeding fifteen dollars ($15.00).

TRAVEL BY TRAIN, BUSOR PRIVATE PLANE:
Travel by train shdl be limited to coach unless overnight, where accommodations should be

limited to roomette. Receipts are required for reimbursement.
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Employees traveling within the headquarter city and between cities convenient to be reached by
bus, shdl travel by bus whenever feasible as determined by the agency head or designee. Receipts are required
for travel between cities.

Under s. 20.916(5)(a), Wis. Stats., use of a private plane may be authorized by the appointing
authority. Reimbursement will be made at the mileage reimbursement rate,

MISCELLANEOUSALLOWABLE EXPENSES

Laundry. If the employee is away for more than three (3) days, reasonable amounts will be
dlowed for laundry, cleaning, and pressing service. Only one (1) charge per cdendar week is reimbursable.
Employees are expected to pack sufficient clothing for the duration of their expected travel. Recepts are
required for rembursement.

Teephone: One persond cal home is rembursable up to threefive dollars ($35.00) for each
night in travel atus, or for an unscheduled geographica location change, or for an unscheduled change in travel
gatus resulting in more than an hour extension to the employee' s origind scheduled return time.

For business telephone calls, STS must be used whenever possible.

Gratuities and Porterage:  Gratuities to hotel employees are reimbursable up to fewrtwo dollars
($42.00) for each staynight a a hotel/motdl.

Porterage codts a arports or bus terminas will be rembursed only in highly unusud Stuations
(e.g., transporting state equipment or for physicaly handicapped individuas). The daim must be fully explained
and should not exceed three dollars ($3.00) per departure from or return to the terminal.

Regidration Fees. Regidration fees over twenty five dollars ($25.00) must be supported by an
origind paid receipt, copy of the check, copy of credit card statement, or traveler’s customer copy of the credit

card receipt.

EXPENSES FOR REASONABLE ACCOMMODATIONS

Individuds traveling on officid date busness may require a reasonable accommodation, as
required by the Federd Americans with Disabilities Act and/or Section 504 of the Rehabilitation Act of 1973.
Reasonable accommodations could take various forms such as payment of porterage costs or dlowing a

persond atendant to accompany the individua whilein travel status.
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MAXIMUM REIMBURSEMENT RATES
LODGING IN-STATE: #H196---6/30/99-in-state—=$52-eExcluding sales and/or room
taxes::

In state trave in counties other than Milwaukee, Racine and Waukesha: $62.00

Milwaukee, Racine and Waukesha counties; $72.00

In-State:

Breskfast ~ $7.008.00

Lunch $8.000.00

Dinner $16:0017.00

BagLunch  $4.00

Out-Of-State (lodging rate must be at least $60);-as-6f-October-1,-1997:

Breskfas  $9:0010.00

Lunch $9.0010.00

Dinner $19.0020.00

MILEAGE:

Persond Vehicle: $9-290.325/mile when a fleet vehicle is not available and employee obtains a nonavailahility
dip OR a arate determined by DOA when an employee prefers to use a persond vehicle.

Handicapped: $0.50 when State van is not available OR

Equipped Van: $0.45 when State van is available and employee uses persond van.

Motorcycle: $0.144162 per mile

Private Airplane: $0.29325 per mile

EXPENSESNOT REIMBURSABL E*

-- Alcoholic Beverages

-- Spouse or family members' travel costs
-- Cancdlation charges (unless fully judtified)
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-- Logt/stolen cash or personal property

-- Persond items, e.g., tailetries, luggage, clothing, etc.

-- Traffic citations, parking tickets and other fines

-- Excessve mileage chargesincurred for persond reasons  e.g., Sghtseeing, side trips, etc.
-- Parking costs at the assigned workplace

-- Repairs, towing service, etc., for persona vehicle

-- Additiond charges for late checkout

-- Taxi faresto and from restaurants

-- Medsincluded in the cost of regigration fees or ar fare
-- Hight insurance

-- Pay for view moviesin motel room; persond entertainment

-- Child care costs and kenndl costs

*Thislistisnotall inclusive.
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APPENDIX E
1999-20012001-2003 AGREEMENT
Supplemental Health Insurance Conversion Credits Upon Retirement

Y ear s of Maximum Matching Maximum Matching Credits -
Seniority Credits- General Protective
15 780 1170
16 832 1248
17 884 1326
18 936 1404
19 988 1482
20 1040 1560
21 1092 1638
22 1144 1716
23 1196 1794
24 1248 1872
25 1352 1976
26 1456 2080
For each Add 104 hours Add 104 hours

additional

year:
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BARGAINING TEAMS

State Bargaining Team
Karen E. Timberlake, Secretary
Department of Employment Relations

Frederick J. Bau, Chief Spokesperson
Department of Employment Relations

Barbara Jill Thomas, Assistant Spokesperson
Department of Employment Relations

James Pankratz
Department of Employment Relations

John Vincent
Department of Employment Relations

John Wiesman
Department of Employment Relations

Wil Mickelson
Department of Employment Relations

Mark Isenberg
Public Service Commission

Gregg Ddton
Department of Health and Family Services

Kathie Lanzendorf
Department of Workforce Devel opment

Union Bargaining Team
Tom Ellett, Chief Spokesperson
Wisconsin Federation of Teachers

Carol Weidd, President - PERSA
Department of Health and Family Services

Tim Rupinski
Department of Workforce Development

Randy Glysch
Department of Health and Family Services

Kain Wdls
Department of Workforce Development

Audrey Nohel
Department of Health and Family Services
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